City of OviLLa City Council

Rachel Huber, Place One Richard Dormier, Mayor Doug Hunt, Place Four
Larry Stevenson, Place Two Michael Myers, Place Five
David Griffin, Place Three, Mayor Pro Tem Dennis Burn, City Manager

NOTICE OF CITY COUNCIL BRIEFING SESSION
105 S. Cockrell Hill Road, Ovilla, TX 75154
Monday, January 09, 2017 6:00 P.M. Council Chamber Room

AGENDA

. CALL TO ORDER

1. CONDUCT A BRIEFING SESSION to review and discuss agenda items for the 6:30 p.m. regular meeting.

.  ADJOURNMENT

THIS IS TO CERTIFY THAT A COPY OF THE NOTICE OF the January 09, 2017 Briefing Session Agenda was
posted on the City Hall bulletin board, a place convenient and readily accessible to the general public at all
times, and to the City’s website, www.cityofovilla.org, on the 06t day of January 2017 prior to 6:00 p.m., in
compliance with Chapter 551, Texas Government Code.

B 4L Dot/

Pamela Woodall, City Secretary

DATE OF POSTING: 1-6-20]7 1iME: 100 @/pm
DATE TAKEN DOWN: TIME: am/pm

This facility is ADA compliant. If you plan to attend this public meeting and have a disability that requires special
arrangements, please call 972-617-7262 at least 48 hours in advance. Reasonable accommodation will be made to
assist your needs. PLEASE SILENCE ALL PAGERS, CELL PHONES & OTHER ELECTRONIC EQUIPMENT WHILE THE CITY
COUNCIL MEETING IS IN SESSION.
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City of ViLLA City Council

Rachel Huber, Place One Richard Dormier, Mayor Doug Hunt, Place Four

Larry Stevenson, Place Two Michael Myers, Place Five

David Griffin, Place Three, Mayor Pro Tem Dennis Burn, City Manager
105 8. Cockrell Hill Road, Qvilla, TX 75154

Monday, January 09, 2017 6:30 P.M. Council Chamber Room

NOTICE is hereby given of a Regular Meeting of the City Council of the City of Ovilla, to be held on Monday,
January 09, 2017 at 6:30 P.M. in the Ovilla Municipal Building, Council Chamber Room, 105 S. Cockrell Hill
Road, Ovilla, Texas, 75154, for the purpose of considering the following items:

CALL TO ORDER
= |nvocation
s Pledge of Allegiance

COMMENTS, PRESENTATIONS & REPORTS

= Citizen Comments

The City Council welcomes comments from Citizens. Those wishing to speak must sign in before the meeting
begins. Speakers may speak on any topic, whether on the agenda or not. The City Councif cannot act upon, discuss
issues raised, or make any decisions at this time. Speakers under citizen’s comments must observe a three-minute
time limit. Inquiries regarding matters not listed on the Agenda may be referred to Staff for research and possible
future action.

= Department Activity Reports / Discussion

¢ Police Department Police Chief B. Windham
o Monthly Report
¢ Fire Department Fire Chief B. Kennedy
o Monthly Report
e Public Works Public Works Director B. Piland

o Monthly Report
1 Monthly Park Maintenance Reports
¢ Finance Department Accountant L. Harding
o November 2016 Financials
o Bank Balances through January 03, 2017

s  Administration City Manager D. Burn
o City Manager Reports
o Monthly Municipal Court Report City Secretary P. Woodall
o Menthly Code/Animal Control Reports Code/AC Officer M. Dooly
CONSENT AGENDA

The following items may be acted upon in one motion. No separate discussion or action is necessary unless
requested by a Council Member, in which event those items will be pulled from the consent agenda for individual
consideration on the regular agenda during this meeting.

C1. November 2016 Financial Transactions over $5,000

C2. Briefing Session and Minutes of the December 12, 201.6 Regular Council Meeting
C3. Briefing Session and Minutes of the November 14, 2016 Regular Council Meeting

0CC.2017.01.09 Agenda 1



City of EVILLA City Council

Rachel Huber, Place One Richard Dormier, Mayor Doug Hunt, Place Four
Larry Stevenson, Place Two Michael Myers, Place Five
David Griffin, Place Three, Mayor Pro Tem Dennis Burn, City Manager

IV.  REGULAR AGENDA

ITEM 1. DISCUSSION/ACTION - Review and consider the preparation of a Road Maintenance Plan for
the City of Ovilla and direct staff as necessary.

ITEM 2. DISCUSSION/ACTION - Consideration of and action on enacting a City of Ovilla Citizens on Patrol
Program and adopting an operating procedure for the program, directing staff to proceed and
return with a program suitable for Ovilla for Council consideration.

ITEM 3. DISCUSSION/ACTION - Consideration of and Action on Ordinance 2017-01 of the City Council
of the City of Ovilla, Texas, authorizing a general election to be held on May 06, 2017 for the
purpose of electing Mayor and two council members (Places 2 and 4) for expired terms by the
qualified voters of Ovilla; providing for the method of voting; providing for the appointment of
the Early Voting Clerk; Presiding Election Judge, Early Voting Ballot Board; providing for the lease
of election equipment and providing for publication, in accordance with the Texas Election Code
{EC §3.004, 3.006, 41001-008, 85.004, 85.007} and providing an effective date.

DISCUSION/ACCION - Consideracién de una Accién a partir de la Ordenanza 2017-01 del
Gobierno Municipal de la Ciudad de Ovilla, Texas, donde se autoriza la organizacion de
elecciones generales para el dia 06 de mayo de 2017 con el objeto de firma del alcalde y elegir
dos miembros del gobierno municipal (cargos 2, y 4) cuyo periodo ha expirado y por parte de
votantes calificados de Ovilla; estipulando el método de votacion; estipulando el nombramiento
de la Secretaria de Votacion Anticipada; el Juez de Eleccidn Anticipada, el Consejo de Boletas
de Votacién Anticipada; estipulando el arriendo de equipamiento para elecciones y estipulando
la publicacién, en conformidad con el Cédigo de Elecciones de Texas {EC §3.004, 3.006, 41001-
008, 85.004, 85.007} y estipulando una fecha efectiva.

ITEM 4. DISCUSSION/ACTION - Consideration of and action on Resolution R2017-01 of the City Council
of the City of Ovilla, Texas, appointing a deputy city secretary and providing an effective date.

ITEM 5. DISCUSSION/ACTION - Consideration of any item(s) pulled from the Consent Agenda above for
individual consideration and action.

V. EXECUTIVE SESSION
The City Council of the City of Ovilla, Texas, reserves the right to meet in a closed session on any item listed on this
Agenda should the need arise, pursuant to authorization by Texas Government Code, Sections 551.071
(consultation with attorney), 551.072 (deliberations about real property), 551.073 (deliberations about gifts and
donations), 551.074 (personnel matters), 551.076 (deliberations about security devices), 551.087 (economic
development), 418.183 (homeland security).

VI. REQUESTS FOR FUTURE AGENDA ITEMS AND/OR ANNOUNCEMENTS BY COUNCIL AND STAFF

Vil.  ADJOURNMENT
THIS IS TO CERTIFY THAT A COPY OF THE NOTICE OF the January 09, 2017 Regular City Council Agenda was
posted on the City Hall bulletin board, a place convenient and readily accessible to the general public at all
times, and to the City's website, www.cityofovilla.org, on the 06t day of January 2017 prior to 6:00 p.m., in
compliance with Chapter 551, Texas Government Code.

0CC.2017.01.09 Agenda 2



City of OviLLa City Council

Rachel Huber, Place One Richard Dormier, Mayor

Doug Hunt, Place Four
Larry Stevenson, Place Two Michael Myers, Place Five
David Griffin, Place Three, Mayor Pro Tem Dennis Burn, City Manager

Fs P
Pamela Woodall, City Secretary
/--20)7 TIME:_/(:22)  ( “amh/pm
TIME: \%/pm

DATE OF POSTING:
DATE TAKEN DOWN:

This facility is ADA compliant. If you plan to attend this public meeting and have a disability that requires special
arrangements, please call 972-617-7262 at least 48 hours in advance. Reasonable accommodation will be made to

assist your needs. PLEASE SILENCE ALL CELL PHONES & OTHER ELECTRONIC EQUIPMENT WHILE THE CITY COUNCIL
MEETING IS IN SESSION.
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OVILLA POLICE DEPARTMENT
105 S Cockrell Hill Rd
Qvilla, TX 75154
(972) 617-7262

To: Mayor Richard Dormier
Ovilla City Council
Dennis Burn City Manager

Subject: Police Department Monthly Activity Report

Calls For Service
Accident

Alarms

Arrast

Assault

Assists: Agency/Unit:68 EMS/Fira:2 Motorist: 10
Building / House Security Check

Burglary

Burglary of Motor Vehicle

Criminal Mischief

Disturbance

Neighborhood Check

Other Calls for Service

Suspicious Person

Suspicious Vehicle

Theft

Traffic Assignment

TOTAL CALLS FOR SERVICE

Reserve Officer Hours 458.75
Average Response Time {Minutes) 4,32
Traffic Stop (Warnings) 382
Traffic Stop (Citations) 280

Total Citations & Warnings Combined

PERCENT OF STOPS RECEIVING CITATIONS

Manual Average Response Time (Minutes)
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OVILLA FIRE DEPARTMENT

City of Ovilla Calls for Service 2015 Totals 2016 Totals

27 37

ESD #2 Calls for Service

22 27

ESD #4 Calls for Service

Mutual Aid Provided

w
~

12 13
Total Calls For Service / Month 64 84
Total Calls For Service / YTD 714 750
Time from Notify to Time On Scene Reaction Times
November December November December
Average Response Times for City of Ovilla 5:19 5:41
E-701 2:06 2:09
Average Response Times for ESD # 2 9:23 8:11
Average Response Times for ESD # 4 8:39 8:01
FLEET REPORT
Year Unit # Beginning Mileage Ending Mileage Maintenance
Total
2016 E701 2,735 2,929 S 257.58
194
1998 XE701 113,540 113,541 S -
1
2003 E702 25,163 25,346 S -
183
2001 B701 54,694 54,815 S 54.03
121
2011 B702 2,419 2,441 S -
22
2005 R755 16,109 16,277 S 403.00
168
1999 S701 131,323 131,323 S -
0
2007 C702 89,848 90,020 S =
172
2016 c701 5,000 5,712 S 17.75
712

MONTHLY REPORT DECEMBER 2016



OVILLA FIRE DEPARTMENT

STAFFING REPORT

- 7 days a week we have 3 - 24 hour position (0800 - 0800)
- These positions were 100% filled this month

- 7 nights a week we have 1 - 12 hour volunteer shift (2000 - 0800)

- 2 days on the weekend we have 1 - 12 hour shift that is covered by volunteers (0800 - 2000)

- 29 / 40 Volunteer shifts were covered and these 29 shifts there were 4 personnel on the Engine
- 6 /9 weekend day shifts were worked by a volunteer

- All Shifts in December were 100% covered with 3 minimum

From the Deputy Chief / Fire Marshal

2 - Foster Home Inspections

1 - Inspections

CQ Reports

Issued 1 Commercial Occupancy

Fire Department News For the Month

. Locations have been decided on for sirens, now working on getting sealed bids.

. C-701 responded to and was available for 9 calls.

. C-702 responded to and was available for 14 calls.

. Attended Monthly ESD #2 and ESD #4 Meeting

. Hired 1 Firefighter Paramedic, Daniel Kennedy and 1 Firefighter EMT-Basic, Jake Goleman

. Current staffing, 2-Chiefs, 4-Captains, 27-Part Time Firefighter EMT-P,
7-Part Time Firefighter EMT-B, 10-Volunteer Firefighters, Total F.D. Staff = 50

G U W N

Grant Report

- Will be submitting paperwork in January for Insurance reimbursment Grant

MONTHLY REPORT DECEMBER 2016
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Date: January 2017

TO: Honorable Mayor and City Council Members

FROM: Brad Piland Public Works Director

TOPIC: Public Works Monthly Report for December

Sewer Lift Station Repairs-
o Pulled pump 1 & 2 at Highland Meadows Lift Station
o Removed pump 1 & 2 from Cumberland. Removed debris and replaced.
o Pulled pump 1 and removed debris - Heritage

Read water meters, serviced disconnects and reconnects
Replaced meters
o Cockrell Hill
o E. Main St
Street Repairs: Lariat Trail, Shadowwood, Oakwood, Bryson, Johnson Lane and Meadow
Glenn.
Install new signs: Johnson Lane, Water Street and Red Oak Creek.
Repaired and replaced signs as needed.
Updated marquee as needed.
Daily water maintenance residual and pressure tests.
Repaired manhole on Meadow Glenn.

Tree and grass maintenance:
o Heritage Park
o Silver Spur Park
o Baseball fields and Cindy Jones Park
o Assisted Code Enforcement with mowing properties

Paving of Water Street and Lariat Trail
Christmas decorations at Heritage Park and city facilities

e Serviced PD Units: 102, 104, 105
e Service 2008 Chev Public Works truck

**Flushed Hydrants

Collected water samples for TCEQ reporting.
Water Maintenance — routine flushing mains and hydrant.
Meter Box repairs and replaced lids as needed

**Watered plants at City Hall and parks

Public Works Monthly Report 12.2016
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Handbook for Public Playground Safety

APPENDIX A: SUGGESTED GENERAL MAINTENANCE CHECKLISTS

Surfacing (8§2.4)

I:l Adequate protective surfacing under and around the
equipment.

D Install/replace surfacing

I:] Surfacing materials have not deteriorated.

il EWF

I:I Loose-fill su'rfacing materials have no foreign
olsjects or debris.
Ij Remove trash and debris

I:] Loose-fill surfacing materials are not compacted.

D Rake and fluff surfacing

D Loose-fill surfacing materials have not been dis-
placed under heavy use areas such as under swings
or at slide exits.

I:l Replace surfacing
D Other maintenance:

Rake and fluff surfacing

inage (§2.4)

Iﬁ The entire play area has satisfactory drainage, espe-
cially in heavy use areas such as under swings and
at slide exits.

I:l Improve drainage

D Other maintenance:

CE{\eral Hazards
There are no sharp points, corners or edges on the

equipment (§3.4).

There are no missing or damaged protective caps or
Iﬁ plugs (§3.4) '
There are no hazardous protrusions (§3.2 and

Appendix B)
E(There are no potential clothing entanglement haz-
ards, such as open S-hooks or protruding bolts
Ij (§2.5.2, 83.2, §5.3.8.1 and Appendix B).

‘There are no crush and shearing points on exposed
moving parts (§3.1).

There are no trip hazards, such as exposed footings
or anchoring devices and rocks, roots, or any other
obstacles in a use zone (83.6).

NOTES:
DATE OF INSPECTIO

b 1935k

Slzf?untv of Hardware (§2.5)

There are no loose fastening devices or worn con-
nections.

I:I Replace fasteners
D Other maintenance:

Ij Moving parts, such as swing hangers, merry-go-
round bearings, and track rides, are not worn.

D Replace part

El Other maintenance: 2{,0 [7‘5“’4(/ 5‘::()."::?

Durability of Equipment (§2.5)

D There are no rust, rot, cracks, or splinters on any
equipment (check carefully where it comes in con-

tact with the ground).

I:I There are no broken or missing components on the
equipment (e.g., handrails, guardrails, protective
barriers, steps, or rungs).

D There are no damaged fences benches, or signs on
the playground.

I:I All equipment is securely anchored.

!I.?_tzladed Paint (§2.5.4)

Paint (especially lead paint) is not peellng, cracking,
Ij chipping, or chalking.

There are no areas of visible leaded paint chips or
accumulation of lead dust.

D Mitigate lead paint hazards

%neral Upkeep of Playgrounds (§4)

There are no user modifications to the equipment,
such as strings and ropes tied to equipment, swings
looped over top rails, etc. g

D Remove string or rope
D Correct other modification

E The entire playground is free from debris or litter
such as tree branches, soda cans, bottles, glass, etc.

I:l Clean playground

There are no missing trash receptacles.-
D Replace trash receptacle

Trash receptacles are not full.
EﬁEmpty trash

INSPECTION BY:

43



SUGGESTED GENERAL MAINTENANCE CHECKLIST

S et Spar
[}
SURFACING

E( Adequate protective surfacing under and
around the equipment.
o Install/replace surfacing
I'_"( Surfacing materials have not deteriorated.
o Replace surfacing
o  Other maintenance:

[ Loose-fil surfacing materials have no foreign
objects or debris.
o Remove trash and debris
E"f Loose-fill surfacing materials are not
compacted.
o Rake and fluff surfacing
I'_/l Loose-fill surfacing materials have not been dis-
placed under heavy use areas such as under
swings of at slide exits.
o Rake and fluff surfacing

DRAINAGE

E( The entire play area has satisfactory drainage,
especially in heavy use areas such as under
swings and at slide exits.

o Improve drainage
o Other maintenance:

GENERAL HAZARDS

There are no sharp points, corners or edges on
sthe equipment.

There are no missing or damaged protective

caps or plugs.

IZf/ There are no hazardous protrusions.

O There are no potential clothing entanglement
hazards, such as open S-hooks or protruding
bolts.

O There are no crush and shearing points on

, exposed moving parts.

l]/ There are no trip hazards, such as exposed
footings or anchoring devices and rocks, roots,
or any other obstacles in a use zone.

NOTES:
DATE OF INSPECTION:

e 13

SECURITY OF HARDWARE

IE( There are no loose fastening devices or worn
connections.
o Replace fasteners
o Other maintenance:
Moving parts, such as swing hangers, merry-go-
round bearings, and track rides, are not worn.
o Replace part
o Other maintenance:

DURABILITY OF EQUIPMENT

E{ There are no rust, rot, cracks, or splinters on
any equipment (check carefully where it comes

E( in contact with the ground).
There are no broken or missing components on
the equipment (e.g. handrails, guardrails,
protective barriers, steps, or rungs).

|{ There are no damaged fences, benches, or signs
on the playground.

All equipment i securely anch
I%e le a»up ejd/ef*f“’
LEADED P INT

Iﬂ/ Paint (especially lead paint) is not peeling,
cracking, chipping, or chalking.
Ej There are no areas of visible leaded paint chips
or accumulation of lead dust.
o Mitigate lead paint hazards

GENERAL UPKEEP OF PLAYGROUNDS

Iﬁ There are no user modifications to the
equipment, such as strings, and ropes tied to
equipment, swings looped over top rails, etc.

o Remove string or rope
o Correct other modification

ﬂ The entire playground is free from debris or
litter such as tree branches, soda cans, bottles,
glass, etc.

o Clean playground
IZ{ There are no missing trash receptacles.
o Replace trash receptacle
Trash receptacles are not full.
o Empty Trash

INSPECTION BY:
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Handbook for Public Playground Safety

APPENDIX A: SUGGESTED GENERAL MAINTENANCE CHECKLISTS

Surfacing (§2.4)
Adequate protective surfacing under and around the
equipment. :

D Install/replace surfacing

Iﬁ Surfacing materials have not deteriorated.
D Replace surfacing
D Other maintenance:

Ieroosenfill su'rfacing materials have no foreign
olsjects or debris,

I:I Remove trash and debris
]j Loose-fill surfacing materials are not compacted.
D Rake and fluff surfacing

Loose-fill surfacing materials have not been dis-
placed under heavy use areas such as under swings
or at slide exits.

Rake and fluff surfacing

Dé?inage (8§2.4)

The entire play area has satisfactory drainage, espe-
cially in heavy use areas such as under swings and
at slide exits.

[:I Improve drainage

I:] Other maintenance:

G‘Ze{uaral Hazards
There are no sharp points, corners or edges on the

equipment (§3.4).

There are no missing or damaged protective caps or
plugs (§3.4). '

There are no hazardous protrusions (§3.2 and
Appendix B).

There are no potential clothing entanglement haz-
ards, such as open S-hooks or protruding bolts
(82.5.2, §3.2, §5.3.8.1 and Appendix B).

‘There are no crush and shearing points on exposed
moving parts (§3.1).

Ij There are no trip hazards, such as exposed footings
or anchoring devices and rocks, roots, or any other
obstacles in a use zone (83.6).

NOTES:

S‘Zerurity of Hardware (§2.5)

There are no loose fastening devices or worn con-
nections.

D Replace fasteners
I:l Other maintenance:

Moving parts, such as swing hangers, merry-go-
round bearings, and track rides, are not worn.

D Replace part
D Other maintenance:

Dlzfm'ability of Equipment (82.5)

There are no rust, rot, cracks, or splinters on any
equipment (check carefully where it comes in con-

tact with the ground).

There are no broken or missing components on the
equipment (e.g., handrails, guardrails, protective
barriers, steps, or rungs).

There are no damaged fences, benches, or signs on
,j the playground. '
All equipment is securely anchored.

LE&?dEd Paint (§2.5.4)
Paint (especially lead paint) is not peeling, cracking,

Ij'chipping, or chalking. :

There are no areas of visible leaded paint chips or
accumulation of lead dust.
m Mitigate lead paint hazards

Geperal Upkeep of Playgrounds (§4)

There are no user modifications to the equipment,
such as strings and ropes tied to equipment, swings

looped over top rails, etc.
Ij Remove string or rope
Correct other modification

The entire playground is free from debris or litter
such as tree branches, soda cans, bottles, glass, etc.

I:' Clean playground

d There are no missing trash receptacles.-
D Replace trash receptacle

E{Tra h receptacles are not full.
ﬁEmpty trash

INSPECTION BY:
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DATE: January 9, 2017

TO: Honorable Mayor and Council Members
Dennis Burn, City Manager

FROM: Linda Harding, City Accountant

SUBJECT: Accounting Department Report

November Financial Report Notes:

The November is the second month of the new fiscal year.

The report will include Heritage Asphalt cost for 2" Type Asphalt Overlay for Lariat Trail ($141,192) and Water
Street ($52,000).

FY 2016-2017 short list of budget objectives:

Posted advertisement for utility billing clerk

Police and Fire Department radios have been received.
Police Department has received patrol laptops and a deskiop.
Fire Department has received command vehicle

Public works truck has been ordered

Lariat Trail Improvements have been completed

Water Street Improvements have been completed

Concrete repairs in some locations have been completed
Heritage Park restrooms have been ordered

Plumbing upgrades in city hall and baseball concessions stand have been completed
Fire Department has increased staff

New Police Department patrol vehicle has been ordered.

Audit update:

The auditing services are provided by Yeldell, Wiisen and Co., P.C. are contracted for year-end 2015
and year-end 2016, with three (3) one-year optional extensions for the fiscal years ending through

September 2019.

The draft of the final audit report has been received and is being reviewed.

Department duties:

Council reports, A/P, P/R, A/R, EOM reports, various accounting obligations, and completed instructions given
by City Manager. Examining the various funds, ordinances, resolutions, accounting files, filed required reports

for state and federal.
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Name

Debt Fund

General Fund Reserve

DC\EF Reserve CD
Water Impact

4B EDC

Fire Dept. Auxi,
Water Money Market
MDD Fund

Water Credit Card

GF Reserves Money Mk,

GF Money Market
Park Fund Money Mkt

Capital Projects Mongy Mkt

WE&S Impact-Sewer

employee benefit frust

GF Operating
W&S Fund Operating

Police Special Fund

SUB TOTAL

TexPool - CAPITAL PROJECT
TexStar - GENERAL FUND
TexStar - GENERAL FUND
TexStar - W&S IMPACT

TexStar - CAPITAL PROJECT
TexStar - W&S FUND

Bryson Manor - GENERAL FUNC

TOTAL BANK BALANCES

&

k]

LA R Y

g

*0291

608
*0694
*2322
*3691
*3909
*4323
*7451
*7531
#7683
*7605
*7613
*7648
*8699
*87TY
Q437
*g445
9792

1878
1110
1120
3540
5340
5350
8662

“account # Previous Halance

NEW BALANCE

173,965.84 179,022.65
55,958.55 55,958.55
246,723.74 246,723.74
81,071.32 81,088.49
530,160.27 530,317.43
1,050.00 1,050.00
188,859.16 188,891.16
176,961.78 177,013.96
139.10 139.14
127,915.83 127,937.50
230,039.76 230,078.73
70,794.72 70,809.71

- 130,357.66 130,379.73
42,225.10 4225164
19.67 15,783.62
1,041,610.54 824,387.32
646,266.93 650,737.56
18.76 18.76
3,744,137.72 3,552,589.68
308.16 308.16
3,739.73 3,739.73
932.28 932.28
3,163.26 3,163.26
1,400.45 1,400.45
1,148.68 1,148.68
197,368.13 197,426.64
3,952,198.41 3,760,708.88
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132017
14312017
11312017
11312017
1/3/2017
1432017
11312017
11312017
113/2017
14312017
11312017
14312017
11312017
1/3/2017
1/3/2017
1312017
11312017
17312017

1312017
113712017
1/3/2017
14372017
11312017
143/2017
11372017



~

R — . Y
To: Honorable Mayor and Council Members
From: Dennis Burn, City Manager
Subject: Information Report - December 26, 2016 through December 30, 2016

This report is to provide you an overview of City Manager information items for the week ending
December 30, 2016. Each of these reports are included in the City Council regular agenda
packets under the heading “Administration Activity Report”.

City Council “To Do” List for City Manager

This list does not include current/future agenda items (future agenda items requested by City
Council members at a regular meeting) that are already in the works. To make this list, | am
requesting that each council member follow up their verbal request and/or text request with
an e-mail or some other form of written communication.

1. Edge striping of a portion of Silverwood and Shadowwood Trail, Lariat Trail and Water
Street. Staff will be receiving quotes for this work next week.
2. Vegetation removal in the southeast corner of Bryson Lane and Shiloh Road for improved

view of traffic. Project complete.

3. Get a letter from ESD No. 4 guaranteeing full payment that is stated in our contract. |
sent a letter to ESD No. 4 dated December 13 that was included in the December 16
Activity Report. | have received no response.

New Year’s Holiday City Offices Closure

City offices will be closed on Monday, January 2.

Planning and Zoning Commission (P&Z)/Park Board

There will not be a P&Z meeting or a Park Board meeting on Tuesday, January 3.
Audit

Staff has received a draft copy of our audit for Fiscal Year ending September 30, 2016 from
Yeldell, Wilson, Wood and Reeve, P.C. Staff will review the audit and meet with the auditor
prior to placing the item on the February agenda.

New Staff Position

The new staff position (customer service representative) approved by the City Council has been
posted on the City web-site and will be advertised in the Red Oak Record in their Thursday,
January 5 and Thursday, January 12 editions of the newspaper.
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Trash Pick Up

Some of our roadways are getting littered with trash, especially Shiloh Road. Staff has
contacted Ellis County to schedule adult probationers to have a weekend trash pickup day
(maybe more than one day) for FM 664 and Cockrell Hill Road. This will be scheduled to happen
sometime in February. However, there will be an individual adult probationer that will pick up
trash on Shiloh Road on Saturday, December 31 for seven hours beginning at 8:00 AM.
Remember that we did this in the past with good results.

Highland Meadows Lift Station

The lift station has two pumps. One pump is in place and operating sufficiently to handle the
flow. The other pump is not in good shape and is being rebuilt. The two discharge elbows will
be bolted to a new plate that will be installed at the base of the wet well to provide more
stability. The two guide rails will also be reattached and secured. The piping in the wet well
will be replaced and secured.
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FOUH'DED IN 1844

To: Honorable Mayor and Council Members
From: Dennis Burn, City Manager
Subject: Information Report - December 19, 2016 through December 23, 2016

This report is to provide you an overview of City Manager information items for the week ending
December 23, 2016. Each of these reports are included in the City Council regular agenda
packets under the heading “Administration Activity Report”.

City Council “To Do” List for City Manager

This list does not include current/future agenda items (future agenda items requested by City
Council members at a regular meeting) that are already in the works. To make this list, | am
requesting that each council member follow up their verbal request and/or text request with
an e-mail or some other form of written communication.

1. Edge striping of a portion of Silverwood and Shadowwood Trail, Lariat Trail and Water
Street. Staff is receiving quotes for this work. Staff is discussing with Dallas County
their striping of Lariat Trail utilizing our interlocal agreement.

2. Vegetation removal in the southeast corner of Bryson Lane and Shiloh Road. City staff
has removed a portion of the vegetation. More removal is required.

3. Get a letter from ESD No. 4 guaranteeing full payment that is stated in our contract. |
sent a letter to ESD No. 4 last week and am waiting on their response.

Christmas Holiday City Offices Closures

City offices will be closed on Friday, December 23 and Monday, December 26.

Street Lights

Staff is working with Hilco Electric to get new street lights installed at East Highland and FM
664, Shiloh Road and Bryson Lane and on Shiloh Road across from the east entrance at the
church.

Rezoning

Staff is working with the owner of the property at the southwest corner of Cockrell Hill Road
and Johnson Lane to have the property rezoned. The property is 2.5 acres. The owner wants
to divide the tract into a 1 acre parcel and a 1.5-acre parcel so that another house can be built
on the tract of land. The property is zoned RC, Residential 5-acre minimum. The new zoning
classification, if approved, would be RE Residential 1 acre minimum.
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To: Honorable Mayor and Council Members
From: Dennis Burn, City Manager

Subject: Information Report - December 12, 2016 through December 16, 2016

This report is to provide you an overview of City Manager information items for the week ending
December 16, 2016. Each of these reports are included in the City Council regular agenda
packets under the heading “Administration Activity Report”.

City Council “To Do” List for City Manager

This list does not include current/future agenda items (future agenda items requested by City
Council members at a regular meeting) that are already in the works. To make this list, | am
requesting that each council member follow up their verbal request and/or text request with
an e-mail or some other form of written communication.

1. Edge striping of a portion of Silverwood and Shadowwood Trail, Lariat Trail and Water
Street, Staff is receiving quotes for this work. Staff is discussing with Dallas County
their striping of Lariat Trail utilizing our interlocal agreement.

2. Vegetation removal in the southeast corner of Bryson Lane and Shiloh Road. City staff
has removed a portion of the vegetation. More removal is required.

3. Get a letter from ESD No. 4 guaranteeing full payment that is stated in our contract. |
sent a letter to ESD No. 4 this week (copy attached).

4B Economic Development Corporation (EDC) /Zoning Board of Adjustments (BOA)

The EDC will have a meeting at 6:00 PM on Monday, December 19. The BOA will not have a
meeting.

Christmas Holiday City Offices Closures

City offices will be closed on Friday, December 23 and Monday, December 26.

Christmas Lunch

There will be a Christmas Luncheon provided by Campuzano on Tuesday, December 20 at 12:00
noon in the City Council Chambers. This date and time is tentative and may change.

Meadow Glen Lane

Concrete repair work on the curb and gutter, pavement and drop inlets is complete.
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Sirens

The Fire Chief and | are reviewing pricing and locations for outdoor audible sirens. | will have
a report for you soon.

Warrant Collections

Currently in effect: Any person can walk into City Hall and pay a warrant with cash, money
order or debit/credit card. They also have the option of paying a bond. This will clear the
warrant and set them for a court date, in which they can make further payment
arraignments.

Two options we are considering for additional warrant payments include:

Ovilla can create an online payment option on the city website. Our collection agency sent us
the name of three companies that could provide this service. The service would be free for
us, but the defendant would pay a service charge. With this, anyone can get online and make
a payment. A defendant could call the collection agency and the collection agency could get
onto our website and enter in the card information for the defendant over the phone. It
could be possible for these companies to include a disclaimer which would allow a guilty plea
and waiver of jury trial.

The collection agency has the option of taking card payments over the phone. They would
process the card on their payment system, but be out the 3% service fee their system charges
them. There would not be any option for entering a plea. They would send us an email once
payment has been received for us to clear the warrant. At the end of each week they would
mail a check to the city including all payments received that week. They would send us the
full payment, we would then send them their 30% the following month.

Altitude Valve at Pump Station

The diaphragm on the 18” altitude valve is approximately 13 years old and is “worn out”.

The diaphragm is what opens and closes the valve allowing water from Dallas Water Utilities
to fill our ground storage tank. Staff has been manually opening and closing an upstream gate
valve to insure the tank is full but not too full. This week a new diaphragm has been
installed. Final adjustments to the valve are being made to make sure it works satisfactorily.

Page 2 of 3



<\

T

FM 664

Staff had a meeting at TxDOT offices in Waxahachie regarding the widening of FM 664. As a
reminder, FM 664 will be widened to a 6-lane facility from west of Westmoreland to the west
right-of-way line of IH 35E. By the end of this month all right-of-way parcels will have been
acquired. All entities that have utilities that are affected by the widening are relocating
their facilities or in the design/bid phase to accomplish the relocations. Before the
construction project is let, all affected utilities must be relocated. AT&T has indicated that
their relocation efforts will begin in February 2017 and will take two years to complete.
TxDOT does not think it will take this long but that is what AT&T is saying. Ovilla will begin
the relocation of our water line along the south side of FM 664 at Westmoreland soon and will
be complete well in advance of actual roadway construction. TxDOT did confirm that a
traffic signal at Westmoreland is included in the project.
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To: Honorable Mayor and Council Members
From: Dennis Burn, City Manager
Subject: Information Report - December 5, 2016 through December 9, 2016

This report is to provide you an overview of City Manager information items for the week ending
December 9, 2016. Each of these reports are included in the City Council regular agenda
packets under the heading “Administration Activity Report”.

City Council “To Do” List for City Manager

This list does not include current/future agenda items (future agenda items requested by City
Council members at a regular meeting) that are already in the works. To make this list, | am
requesting that each council member follow up their verbal request and/or text request with
an e-mail or some other form of written communication.

1. Edge striping of a portion of Silverwood and Shadowwood Trail, Lariat Trail and Water
Street. Staff is receiving quotes for this work. Staff is discussing with Dallas County
their striping of Lariat Trail utilizing our interlocal agreement.

2. Vegetation removal in the southeast corner of Bryson Lane and Shiloh Road. City staff
has removed a portion of the vegetation this week.

3. Cockrell Hill Road Dallas County portion pavement crack sealing. Dallas County crack
sealed the pavement this week.

City Council

There will be a City Council meeting on December 12 starting at 6:00 PM with the Briefing
Session followed by the the Regular Session at 6:30 PM.

Christmas in the Park

| cancelled the presentation of the movie, The Polar Express, on Saturday. | had to wait for
cancellation till the day of the event so as not to lose our deposit.

Christmas Lunch

There will be a Christmas Luncheon provided by the Ali Sharaf family on Friday, December 16
at 12:00 noon in the City Council Chambers.

Meadow Glen Lane

Concrete repair work on the curb and gutter, pavement and drop inlets began this week. The
areas to be repaired have been saw cut, concrete removed and rebar set. They should pour
concrete on Monday.
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Heritage Park Waterline

Our City Engineer has submitted plans to staff for review. The review is complete. The revised
plans will be handed off to our Engineer for modification.

Midlothian/Ovilla (Extra Territorial Jurisdiction) ETJ

Staff had a meeting with the City Manager and his staff concerning both city’s ETJ. Currently
a portion of Shiloh Forest Estates is within Ovilla’s ETJ. Midlothian wants Ovilla to exchange
that ETJ to them for an area south of Ovilla to us that runs along both sides of Bryson Lane. |
told Midlothian that | am not necessarily interested in this exchange but, of course, ultimately
this is a City Council decision. | have requested that they submit to me a map that specifically
shows the area(s) that they propose to be exchanged. There may be merit in an ETJ exchange,
however, as it would have to be “value for value”.

Sirens

The Fire Chief and | are reviewing pricing and locations for outdoor audible sirens. | will have
a report for you soon.
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Code Enforcement Report

105 S Cockrell Hill Rd
Ovilla, TX 75154
(972) 617-7262

To: Mayor Richard Dormier
Ovilla City Council
Dennis Burn

Subject:Code Enforcement Monthly Report

Dec .2016
Calls Eor Service Dec. 2016 YTD Dec .2015
Complaint (Nuis 18,Permit 9,Parking 9) 36 123 45
Follow Up (Nuis 18 Permit-13, Parking-10) 41 133 48
Door Notice (Nui -10, Permit-6, Parking-9) 25 92 39
Mail Notice ( Parking 7 grass 4 nuisance 3) 14 61 22
Posted Property (Grass 4, nuis 3) 7 18 4
Court (9 postponed, 1 Dismissed , 1 FTA) $0 $169 $0.00
Citizen Contacts 46 161 63
Permits Reviewed 18 44 15
Permits Issued i 31 11
Inspections 22 55 14
Nuisance Abated by City (0) 0 4 0
Nuisance Signs (Garage sale-11 business 18) 29 101 30
Board of Adjustment 0 0 4 2




OVILLA ANIMAL CONTROL

105 S Cockrell Hill Rd
Ovilla, TX 75154
(972) 617-7262

To: Mayor Richard Dormier
Qvilla City Council

Subject:Animal Control Monthly Report

Dec 2016
Calls For Service Dec. 2016 YTD Dec. 2015
Complaint (Regist-30 At Large9 Bark 5) 44 120 42
Follow up 56 56 149 48
Door Notice (Regis-22, Bark 5 at large 1) 28 102 30
Impounded Animal (Dog 8 ) 8 25 15
Animal welfare check 11 18 9
Impound Results (Return-2, Transport 6) 8 25 13
Impound fee collected $80.00 $400.00 780
Court( ) $0.00 $0.00 0
Citizen Contacts 38 121 44
Animal Registration ($192) 16 35 23
Registration Letter issued 18 60 23
Nuisance Letter Mailed 1 Barking 1 7 4
Animals released (2 Skunk) 2 2 3
Deceased Removed 17 61 18
Oak Leaf 0 3 1
Traps Checked Out 2 7 7




City of

Ovilla Ovilla City Council

CONSENT ITEMS C1 - C3

Meeting Date: January 09, 2017 Department: Administration/Finance
XIDiscussion [X]Action Budgeted Expense: [ ] YES [ INO [XIN/A
Submitted by: Staff Amount: N/A

Attachments:

C1. November 2016 Financial Transactions over $5,000
C2. Briefing Session and Minutes of the December 12, 2016 Regular Council Meeting
C3. Briefing Session and Minutes of the November 14, 2016 Regular Council Meeting

Discussion / Justification:

All consent items are attached for Council consideration.

Recommendation / Staff Comments:

Staff recommends approval.

Sample Motion(s):

| move to approve the consent items as presented.
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CITY OF OVILLA MINUTES

Monday, December 12, 2017
City Council Briefing Session
105 S. Cockrell Hill Road, Ovilla, TX 75154

Mayor Dormier called the Council Briefing Session of the Ovilla City Council to order at 6:00 p.m., with notice of
the meeting duly posted. Mayor Dormier made the following public announcement asking all individuals to be
cognizant of the two signs at the entrance to the Council Chamber room referencing Sections 30.06 and 30.07
of the Penal Code, persons licensed under Subchapter H, Chapter 411, Government Code may not enter this
property with a concealed handgun nor enter this property with a handgun that is carried openly.

The following City Council Members were present:

Rachel Huber Council Member, Place 1
Larry Stevenson Council Member, Place 2
David Griffin Mayor Pro Tem, Place 3,
Doug Hunt Council Member, Place 4
Michael Myers Council Member, Place 5

Mayor Dormier announced all Council members were present, thus constituting a quorum. Various department
directors and staff were also present. Staff presented Council with future agenda items and/or pending items
still under staff review.

CALL TO ORDER

CONDUCT A BRIEFING SESSION to review and discuss agenda items for the 6:30 p.m. regular meeting.

Council, Mr. Burn and staff reviewed each item on the agenda. There were no questions or requests for
discussion.

ADJOURNMENT
Mayor Dormier adjourned the Briefing Session of the Qvilla City Council at 6:04 p.m.

ATTEST: Richard A. Dormier, Mayor

Pamela Woodall, City Secretary P dJ 09, 2017
pproved January (9,




CITY OF OVILLA MINUTES

Monday, December 12, 2016
Regular City Council Meeting
105 8. Cockrell Hill Road, Ovilla, TX 75154

Mayor Dormier calied the Regular Council Meeting of the Ovilla City Council to order at 6:30 p.m., with notice of
the meeting duly posted. Mayor Dormier made the following public announcement asking all individuals to be
cognizant of the two signs at the entrance to the Council Chamber room referencing Sections 30.06 and 30.07
of the Penal Code, persons licensed under Subchapter H, Chapter 411, Government Code may not enter this
property with a concealed handgun nor enter this property with a handgun that is carried openly.

The following City Council Members were present:

Rachel Huber Council Member, Place 1.
Larry Stevenson Council Member, Place 2
David Griffin Mayor Pro Tem, Place 3

Doug Hunt Coungcil Member, Place 4
Michael Myers Councii Member, Place 5

Mayor Dormier announced that all Council members were present, thus constituting a quorum. City Manager
Dennis Burn, various department directors and staff were also present.

CALL TO ORDER
PL5 Myers gave the nvocation and PL1 Huber led the recitation of the Pledge of Allegiance.

COMMENTS, PRESENTATIONS & REPORTS

Citizen Comments
1. Mr. Pat Cox — 3710 Shiloh Trail - An extraterritorial jurisdiction {ETJ) resident voiced concern with

Shiloh Forest Estates being annexed by Midlothian vs. Ovilla.
2. Ms. Dani Muckleroy - 608 Green Meadow Lane - Noted the speed limit on Westmoreland to be 30
mph. She asked Council’s consideration to increase the speed limit to 35 mph on that road.

Department Activity Reports / Discussion

Police Department Police Chief B. Windham
Monthly Report was reviewed.

Fire Department Fire Asst. Chief K. Lindsey
Monthly Report was reviewed.

Public Works Public Works Director B. Piland

Monthly Report was reviewed.
1. Monthly Park Maintenance sheels were reviewed.
Finance Department reports were reviewed: City Manager D. Burn
1. October 2016 Financials.
2. Bank balances as of December 5, 2016.
3. Updated Council that audit is coming soon.
4. Heritage Day detail report as of October 4, 2016 was shared.
Administration City Manager D. Burn
City Manager Reports
1. Council requested that the Emergency Services District #4 provide the City a |etter guaranteeing full
payment to the City as stated in the contract.
Monthly Municipal Court Report was reviewed. City Manager D. Burn
Monthly Code/Animal Control Reporis were reviewed., Code/AC Officer M. Dooly
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CONSENT AGENDA
C1. October 2016 Financial Transactions over $5,000

PL4 Hunt moved to approve the consent items as presented, seconded by PL2 Stevenson.
No oppositions, no abstentions.
VOTE: The motion to approve carried unanimously: 5-0.

REGULAR AGENDA

iTEM 1. DISCUSSION/ACTION - Receive recommendation from the Planning and Zoning Commission
Advisory Committee for the consideration of and action on setting a public hearing date of the City
Council for the update of the City of Ovilla Land Use Assumptions and Water and Wastewater Impact
Fee and Capital Improvement Plan.

The City Council received a recommendation from the Planning & Zoning Advisory Committee to discuss setting
the City Council's regular meeting date of February 13, 2017, as the proposed date for the Public Hearing for
the update of the Land Use Assumptions and Water and Wastewater Impact Fee and Capital Improvement Plan.

Mayor Pro Tem Griffin moved to approve the discussed date for the Public Hearing for the update of the Land
Use Assumption and Water & Wastewater impact Fee and Capital improvement Plan to be held on the February
13, 2017 Regular City Council meeting, seconded by PL1 Huber,

No oppositions, no abstentions.

VOTE: The motion to approve carried unanimously: 5-0.

ITEM 2. DISCUSSION/ACTION - Consideration of and action on a proposed rate change for the fee to be
charged by Progressive Waste Management for monthly residential solid waste coilection as
provided for in the contract between Progressive Waste Management and the City of Ovilla.

Representative Jimmy Vines with Progressive Waste Management was in attendance to answer guestions from
Council. After much discussion on the proposed rate increase from $13 to $13.26 per month, per resident, the
Council's consensus was in agreement to the increase. This increase was based on a 2.03% CPI (Consumer
Price Index) and fuel rate adjustment as allowed in the contract. The City will absorb this increase and not pass
it onto the customer.

PL2 Stevenson moved to approve the change in fee to be charged by Progressive Waste Management for
monthly residential solid waste collection as provided for in the contract agreement between the City of Ovilla
and Progressive Waste Management, seconded by PLb Myers.

No oppositions, no abstentions.

VOTE: The motion to approve carried unanimously: 5-0.

ITEM 3. DISCUSSION - Review and discuss the Master Contract Plan hetween the City of Ovilla and Bureau
Veritas and direct staff as necessary.

Certain members of Council were interested in the logistics of the permit process, especially the tracking/logging
from the initial request of the permit, to all inspections that take pface throughout the process of building, There
were many suggestions made for specific wording to add to the permit applications.

No Actlon, discusslon only.

ITEM 4. DISCUSSION/ACTION — Consideration of and action on Resolution R2016-10 of the City Council of
the City of Ovilla, Texas, adopting the publication of the United States Consumer Product Safety
Commission entitled Public Playground Safety Handbook and providing an effective date.

Richard Dormier, Mayor 2 Doug Hunt, Place Four
Rachel Huber, Place One David Griffin, Place Three

Larry Stevenson, Place Two Michael Myers, Place Five
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Mr. Burn reiterated that this Resolution was brought before the Council at the August 08, 2016 meeting, where
Councit took no action.

Mayor Pro Tem Griffin moved that Council approve the Resolution R2016-10 and adopt the publication of the
United States Consumer Product Safety Comumission entitled Public Playground Safety Handbook and providing
an effective date as presented, seconded by PL2 Stevenson.

No oppositions, no abstentions.

VOTE: The motion to approve carried unanimously: 5-0.

ITEM 5. DISCUSSION/ACTION - Consideration of and action on the adoption of Ordinance No. 2016-21;
repealing Ordinance No. 2016-19, and approving and establishing a new official newspaper of the

City of Ovilla, Texas.

During the Regular Council meeting of October 11, 20186, Council approved Ordinance 2016-19, adopting the
Waxahachie Daily Light as the City's official newspaper. Mr. Burn stated that staff was asked to bring this item
back to reconsider the adoption of an official newspaper of the City due to two Council members being absent
at the October Council meeting. There was discussion of two newspapers; The Red Oak Record and the
Waxahachie Daily Light, each being considered. Discussion included meeting the legal notice deadlines, the
distribution of paper to all of Ovilla’s citizens and doing so in a timely manner, and the overall circulation of each

newspaper.

PL4 Hunt moved to approve the adoption of Ordinance No. 2016-21; repealing Ordinance No. 2016-19, and
approving and establishing a new official newspaper of the City of Ovilla as the Red Oak Record, and establishing
an effective date of January 1, 2017, seconded by PL5 Myers. PL2 Stevenson opposed.

One opposition, no abstentions.

VOTE: The motion to approve carried: 4-1.

ITEM 6. DISCUSSION/ACTION ~ Consideration of any item(s} pulled from the Consent Agenda above for
individual consideration and action.
No action.

EXECUTIVE SESSION
The City Council of the City of Ovilla, Texas, reserves the right to meet in a closed sessfon on any item listed on this
Agenda should the need arise, pursuant to authorization by Texas Government Code, Sections 551.071 (consultation
with attorney), 551.072 (deliberations about real property), 551.073 (deliberations about gifts and donations),
551.074 (personnel matters), 551.076 {deliberations about security devices), 551.087 {economic development),

418.183 (homeland security).

Mayor Dormier announced that at 8:12 pm, Mayor, Council and City Manager Dennis Burn would meet in
Executive Session for discussion and consideration pursuant to §551.072 of the Texas Government Code.

ITEM 7. DISCUSSION/ACTION — Closed session called pursuant to §551.072 of the Texas Government
Code to deliberate the purchase, exchange, lease, or value of real property.

Council reconvened into open session at 8:25 pm.
No action was taken.

Richard Dormier, Mayor 3 Doug Hunt, Place Four
Rachel Huber, Place One David Griffin, Place Three

Larry Stevenson, Place Two Michael Myers, Place Five
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REQUESTS FOR FUTURE AGENDA ITEMS AND/OR ANNOUNCEMENTS

1. Mayor Dormier None
2. PL1 Huber None
3. PL2 Stevenson None
4. PL3 Griffin None
5. PL4 Hunt None
6. PL5 Myers None
7. City Manager None
ADJOURNMENT

PL2 Stevenson moved to adjourn the December 12, 2016 Council Meeting, seconded by Mayor Pro Tem Griffin.
There being no further business, Mayor Dormier adjourned the meeting at 8:25 p.m.

ATTEST: Richard Dormier, Mayor

Pamela Woodall, City Secretary Approved January 09, 2017

Executive Session filed separately.

Richard Dormier, Mayor 4 Doug Hunt, Place Four
Rachel Huber, Place One David Griffin, Place Three

Larry Stevenson, Place Two Michael Myers, Place Five



CITY OF @VILLA MINUTES

Monday, November 14, 2016
City Council Briefing Session
105 S. Cockrell Hill Road, Ovilla, TX 75154

Mayor Dormier called the Council Briefing Session of the Ovilla City Council to order at 6:00 p.m., with notice of
the meeting duly posted. Mayor Dormier made the following public announcement asking all individuals to be
cognizant of the two signs at the entrance to the Council Chamber room referencing Sections 30.06 and 30.07
of the Penal Code, persons licensed under Subchapter H, Chapter 411, Government Code may not enter this
property with a concealed handgun nor enter this property with a handgun that is carried openly.

The following City Council Members were present:

Rachel Huber Council Member, Place 1
Larry Stevenson Council Member, Place 2
David Griffin Mayor Pro Tem, Place 3,

Doug Hunt Council Member, Place 4
Michael Myers Council Member, Place 5

Mayor Dormier announced all Council members were present, thus constituting a quorum. Various department
directors and staff were also present. Staff presented Council with future agenda items and/or pending items
still under staff review.

CALL TO ORDER

CONDUCT A BRIEFING SESSION to review and discuss agenda items for the 6:30 p.m. regular meeting.

Council, Mr. Burn and staff reviewed each item on the agenda. Under the Consent Agenda, Council Member
PL5 Myers made mention of a scrivener’s error on the minutes - a correction to the Council’'s vote listed under

Item 6.

ADJOURNMENT
Mayor Dormier adjourned the Briefing Session of the Ovilla City Council at 6:10 p.m.

ATTEST: Richard A. Dormier, Mayor

Pamela Woodall, City Secretary Approved January 09, 2017




CITY OF @VILLA MINUTES

Monday, November 14, 2016
Regular City Council Meeting
105 S. Cockrell Hill Road, Ovilla, TX 75154

Mayor Dormier called the Regular Council Meeting of the Ovilla City Council to order at 6:30 p.m., with notice of
the meeting duly posted. Mayor Dormier made the following public announcement asking all individuals to be
cognizant of the two signs at the entrance 1o the Council Chamber room referencing Sections 30.06 and 30.07
of the Penal Code, persons licensed under Subchapter H, Chapter 411, Government Code may not enter this
property with a concealed handgun nor enter this property with a handgun that is carried openly.

The following City Council Members were present:

Rachel Huber Council Member, Piace 1
Larry Stevenson Council Member, Place 2
Doug Hunt Council Member, Place 4
David Griffin Mayor Pro Tem, Place 3

Michael Myers Council Member, Piace 5

Mayor Dormier announced all Council members present, thus constituting a quorum. City Manager Dennis Burn,
various department directors and staff were also present.

CALL TO ORDER
PL2 Stevenson gave the Invocation and PL1 Huber led the recitation of the Pledge of Allegiance.

COMMENTS, PRESENTATIONS & REPORTS
Presentations
1. Representatives from Farmers Insurance Group presented appreciation plaques to the Ovilla Police
and Fire Departments and $75 gift cards to each department for the Toys-for-Tots Christmas 2016.
2. Melissa Pace and David Crawford both with Perdue, Brandon, Fielder, Collins & Mott, LLP (Municipal
Court collection agency for Ovilla) reviewed the current collection process for Ovilla.
3. Mayor Dormier presented and read the Municipal Court Week Proclamation.

Citizen Comments

1. Mr. Paul Garcia, representative with Lillian Homes, asked for Council’'s consideration to allow a
variance for the continued construction of a home with a front facing garage. Mr. Garcia left his
phone number 214-680-9319 with the city manager.

2. Mr. Dean Oberg, 2014 Oakwood Lane, voiced concerns over a late assessment fee to his water bill
and the delay of pulling from the drop-box to the city hall. Also, he questioned if daily bank deposits
were made due to the lengthy time it took for his check to clear.

3. Ms. Dani Muckleroy, 608 Green Meadows, spoke on hehalf of the Salvation Army. She thanked
those that had volunteered to “ring the bell” in the past and asked everyone present to volunteer to
work a shift at the Red Oak Walmart this holiday season.

Department Activity Reports / Discussion
Police Department Police Chief B, Windham
Monthly Report was reviewed.
1. Chief Windham announced the promotion of Sgt. Seif; academy graduate, Officer Breedlove and the
recent appointment of John Matthews, part-time Commander of the Police Department.

Fire Department Fire Chief B. Kennedy
1. Monthly Report was reviewed.
Public Works Public Works Director B. Piland

Monthly Report was reviewed.
1. Monthly Park Maintenance sheets were reviewed.
2. Discussion of fire hydrant replacements and annually testing.
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Finance Department Accountant L. Harding
1. Expecting the annual audit report sometime in December 2016.
Administration City Manager D. Burn

City Manager Reports were reviewed.
1. Advised he will continue to work on and send status reports on his Council assignment list.
2. Will address with staff the vegetation growing on Bryson Lane and Judy Drive.
3. Council voiced concerns regarding inspection errors made by Bureau Veritas and asked the city
manager to review contract for penalties.

Monthly Municipal Court Report was reviewed. City Secretary P. Woodall
Monthly Code/Animal Control Reports were reviewed. Code/AC Officer M. Dooly
CONSENT AGENDA

C1. September 2016 Financial Transactions over $5,000

C2. Quarterly Investment Report ending September 30, 2016

C3. Committed Fund Report ending September 30, 2016

C4. Minutes of the October 28, 2016 Special Council Meeting

Cb. Briefing Session and Minutes of the October 11, 2016 Regular Council Meeting

PL5 Myers requested that Consent Items C3 and C5 be pulled for review prior to approval. Mayor Dormier
placed the two pulled items under Iltem 11. Mayor Dormler labeled each item for review 11(A) and 11(B),
respectively.

PL4 Hunt moved to approve Consent ltems C1, C2, and C4 as presented, seconded by PL1 Huber.
No oppositions, no abstentions.
VOTE: The motion to approve carried unanimously: 5-0.

REGULAR AGENDA

ITEM 1. DISCUSSION/ACTION - Consideration of and action on an Ad-Hoc member replacement to the
Planning and Zoning Commission Advisory Committee for the purpose of the Water and Wastewater
Impact Fee Study and Update for the City of Ovilla.

Staff, along with Birkhoff, Hendricks & Cater, LLP began work on the update of the City's Five-Year Water and
Waste Impact Fee Study following the Council’s June 2016 appointment of ad-hoc member Mr. Bill Crouch to
the Planning and Zoning Advisory Committee. Mr. Crouch recently advised staff that he is no longer able to serve
on this committee.

Under Chapter 395 of the Local Government Code, the Ovilla City Council shall appoint an Advisory Committee
for this update, which permits the City's Planning & Zoning Commission to act in the Advisory Committee
capacity. This also requires at least one representative of the real estate, development, or building industry
who is not an employee or an official of a political subdivision or government entity. Since no such
representative is a member of the Planning and Zoning Commission and with the resignation of Mr. Crouch,
then one may be appointed as an ad hoc voting member of the Planning and Zoning Commission when acting
as the Advisory Committee. As a replacement, staff presented Ms. Karen Tucker, 303 Willow Creek Lane for
Council consideration.

PL2 Stevenson moved that Council appoint Ms. Karen Tucker as the ad hoc member to the Planning and Zoning
Commission Advisory Committee for the purpose of the Water and Wastewater Impact Fee Study Update for the
City of Ovilla, seconded by PL4 Hunt. No oppositions, no abstentions.

VOTE: The motion to approve carried unanimously: 5-0.

Richard Dormier, Mayor 2 Doug Hunt, Place Four
Rachel Huber, Place One David Griffin, Place Three

Larry Stevenson, Place Two Michael Myers, Place Five
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ITEM 2. DISCUSSION/ACTION - Consideration of and action on Park Maintenance Guidelines, directing
staff as necessary.

At the request of Council, staff returned this item for discussion and possible direction. Resolution 2016-10
was presented to Council during their August 08, 2016 meeting, for consideration to adopt the Public Safety
Handbook to use as a guideline in an effort to maintain safe parks. At that time, Council did not approve the
resolution, which would have adopted the handbook. The Loss Prevention Group of the Texas Municipal League
(TML), Ovilla's insurer, recommended that Ovilla use the “Public Playground Safety Handbook” published by the
U.S. Consumer Product Safety Commission to evaluate our parks. Mayor Pro Tem Griffin recommended that
the adoption of the guideline be brought back for Council consideration and action at the next meeting.

PL2 Stevenson directed staff to return with a resolution to adopt the Public Safety Handbook at the next
meeting, seconded by PL4 Hunt. No oppositions, no abstentions.
VOTE: The motion to approve carried unanimously: 5-0.

ITEM 3. DISCUSSION/ACTION - Consideration of and action on an appointment to fill a permanent member
vacancy to serve the remaining term of Place 2, Board of Adjustment and directing staff as
necessary to advertise for a Board pool.

Place 2 John Knight resigned from the BOA during the last BOA meeting of October 17. Alternate member Place
6 Ozzie Molina was present and filled the vacancy for the remaining of the meeting. He voiced his interest to
serve in the permanent position if Council so allows.

Mayor Pro Tem Griffin moved that Council appoint Ozzie Molina to fill the permanent member vacancy to serve
the remaining term of Place 2, Board of Adjustment and directed staff to advertise for a Board pool, seconded
by PL2 Stevenson. No oppositions, no abstentions.

VOTE: The motion to approve carried unanimously: 5-0.

ITEM 4. DISCUSSION/ACTION -  Consideration of and action on nominations and
appointments/reappointment to serve volunteer terms on the Municipal Development District
Board of Directors and direct staff as necessary to advertise for a Board pool.

The Municipal Development District Board (MDD) is comprised of five (5) volunteer Directors, each whom shall
be appointed by the City Council. Each Director shall be a resident of either the City of Ovilla or its extraterritorial
jurisdiction (ETJ), serving a two-year term or until a successor is appointed. Those with expiring terms in
November are:

Place 2, James Scivally

Place 4, Vacant

Mr. Scivally is also the vice-president of the Economic Development Corporation Board - appointed by Council
in June 2016. Place 4 was served by Mr. Ron Langenheder, who resigned and moved from the City and its ETJ,
after the December 2015 tornado. Council's consensus was to relieve Mr. Scivally and not renew his MDD
appointment since he is already serving on the Economic Development Board and direct staff to post notice for
both positions.

PL2 Stevenson moved that Council direct staff to post notice accepting Board applications for a volunteer Board
pool to fill vacancies on the MDD and bring this item back with applications for Council consideration, seconded
by PL1 Huber.

No oppositions, no abstentions.

VOTE: The motion to approve carried unanimously: 5-0.

Richard Dormier, Mayor 3 Doug Hunt, Place Four
Rachel Huber, Place One David Griffin, Place Three

Larry Stevenson, Place Two Michael Myers, Place Five
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ITEM b. DISCUSSION/ACTION - Consideration of and action on an engineering services agreement with
Birkhoff, Hendricks and Carter, LLP, for the preparation of bid documents for Heritage Park
restrooms and authorize the Mayor to execute said document.

City Manager Dennis Burn presented an Engineering Services Agreement between the City and Ovilla’s City
Engineer, Birkhoff, Hendricks & Carter, LLP. The agreement is for the preparation of specifications to be used
by the City in advertising and receiving sealed bids for a precast, pre-engineered restroom facility to be installed
in Heritage Park. Water and sewer service will be installed by the City. Electrical work will be provided by a third
party. Funds for this agreement were budgeted. The city attorney has approved the agreement as to legal form.
Mayor, Council and staff discussed specifics with staff answering certain questions with regard to the restroom
having cold water only (no heat), insulated pipes, lighting and fans. Mayor Dormier noted recommended
revisions to the agreement:

1. Exclude field notes but show cost.
2. Correct/revise completion schedule.

PL4 Hunt moved that Council approve an engineering services agreement with Birkhoff, Hendricks and Carter,
LLP, for the preparation of bid documents for Heritage Park restrooms with the Mayor’s noted revisions and
authorize the Mayor to execute said document, seconded by PL1 Huber.

No oppositions, no abstentions.

VOTE: The motion to approve carried unanimously: 5-0.

ITEM 6. DISCUSSION - Review and discuss the requirements of a selected newspaper in a general law city
and direct staff as necessary.

At the request of Council, staff brought this item for discussion. Chapter 1, Article 1, Section 1.02.002 of the
Qvilla Code of Ordinances and Section 52.004 of the Local Government Code states the municipality shall
declare an official newspaper annually for required publications. During the October 11, 2016 Regular Council
Meeting, the Council approved and adopted Ordinance 2016-19 declaring the Waxahachie Daily Light as the
City's official newspaper for the year. Several Council members affirmed their preference of the Red Oak
Record, stating that it covered and published more information about Ovilla than did the Waxahachie Daily Light.

Staff also inquired about the service fees from the Red Oak Record and the Waxahachie Daily Light. Both were
comparable. Staff was directed to return to the next Council meeting with an agenda item for action to consider
changing the City's selected newspaper.

Discussion Only. No Action.

ITEM 7. DISCUSSION - Review and consider water meters in new subdivisions.

At the request of PL5 Myers, staff and Council discussed the future use of reading water meters with the
capability of radio transmitted readings that are more accurate, instead of the time-consuming manual readings
currently performed by the Ovilla’s Public Works crews. PL5 Myers suggestion was to introduce and use this
new, efficient, and yet, costly method with each new subdivision and eventually have all city-wide water meters
utilizing this program. Meters currently installed by the Ovilla Public Works Department are capable of this
conversion.

Discussion Only. No Action.

ITEM 8. DISCUSSION - Review and discuss the current fee schedule, Article A7.001 Garbage Collection
Fees, and consider amending the time at which the fees shall be assessed for new residential

properties.
Richard Dormier, Mayor 4 Doug Hunt, Place Four
Rachel Huber, Place One David Griffin, Place Three

Larry Stevenson, Place Two Michael Myers, Place Five
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PL4 Hunt shared concerns with regard to charging garbage collection fees while a new home is under
construction and stated that his recommendation was to begin assessing the garbage collection fee when the
new owner takes possession of the home. He suggested revising the ordinance.

City Manager Dennis Burn advised Council of the City's current process for garbage collection for new homes
as follows:

1. Builder applies for a new home construction permit.
2. Builder is issued a permit after the application is approved and the fees are paid.
3. When the water meter is set, the account is set up for billing.
4, The City’s contractor automatically picks up garbage in existing neighborhoods.
If it is a new neighborhood, then staff tells the contractor to pick up in that neighborhood.
5. Staff charges each residence for garbage collection. The funds that are collected by the City are then

used to pay the contractor’s invoice.

6. The City’s contractor charges Ovilla based on the total meter count in the City regardless of what
city/entity the meter belongs to.

7. On a monthly basis City staff provides the contractor a meter/house count.

Staff and Council reviewed excerpts of the Ovilla Code of Ordinances pertaining to the time at which these fees
are assessed.
Discussion Only. No Action.

ITEM 9. DISCUSSION - Review and discuss the current and future maintenance plan for pavement, ditches
and culverts.

Currently Public Works repairs potholes, clean ditches and culverts and repairs reported problems. Mayor Pro
Tem Griffin voiced his concerns on delayed maintenance and asked staff to return with a long-range written
plan of how, when and the method for maintaining ditches and culverts, as well as maintaining tools and
equipment in the public works shop and storage areas. Also mentioned was to consider outsourcing the mowing
to enable work crews additional time for other maintenance duties. Staff was asked to return with a plan at the
January 2017 Council meeting.

Discussion Only. No Action.

ITEM 10. DISCUSSION - Review and discuss the success of Heritage Day 2016.

Heritage Day was again, another successful event. PL4 Hunt was commended for his coordination and overall
involvement resulting in the success of Heritage Day. A detailed report of the expenses and revenue was
reviewed disclosing over $13,000 was collected.

Discussion Only. No Action.

ITEM 11. DISCUSSION/ACTION - Consideration of any item(s) pulled from the Consent Agenda above for
individual consideration and action.

Two items under consent (C3 and C5) were pulled for discussion, explanation and/or correction and labeled
ltems 11(A) and 11(B) by Mayor Dormer.

Consent Item C3. Committed Fund Report ending September 30, 2016.

ltem 11(A):

Following review and discussion, PL4 Hunt moved to approve Consent ltem C3 as presented, seconded by PL2
Stevenson.

No oppositions, no abstentions.

VOTE: The motion to approve carried unanimously: 5-0.

Richard Dormier, Mayor 5 Doug Hunt, Place Four
Rachel Huber, Place One David Griffin, Place Three

Larry Stevenson, Place Two Michael Myers, Place Five
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Consent ltem C5. Briefing Session and Minutes of the October 11, 2016 Regular Council Meeting.

ltem 11(B)
PL5 Myers noted a scrivener's error and the correction to the error completed under Consent ltem C3.

Mayor Pro Tem Griffin moved to approve Consent ltem C5 as corrected, seconded by PL1 Huber.

No oppositions, no abstentions.
VOTE: The motion to approve carried unanimously: 5-0.

EXECUTIVE SESSION

ITEM 12. DISCUSSION/ACTION - Closed session called pursuant to § 551.072 of the Texas Government
Code to deliberate the purchase, exchange, lease, or value of real property.

Mayor Dormier announced that at 9:30 pm, Mayor, Council and City Manager Dennis Burn would meet in
Executive Session as stated under Item 12, pursuant to Section § 551.072 of the Texas Government Code.

Council reconvened into open session at 10:06 pm.
No action was taken.

REQUESTS FOR FUTURE AGENDA ITEMS AND/OR ANNOUNCEMENTS

1. Mayor Dormier None

2. PL1 Huber None

3. PLZ2 Stevenson Review of Bureau Veritas/search penalty clause in their contract with Ovilla
4, PL3 Griffin Review of Bureau Veritas/discuss another qualified company for inspections
5. PL4 Hunt None

6. PL5 Myers Staff to develop a financial briefing with overview of revenue and expenses
7. City Manager None

ADJOURNMENT

PL Huber moved to adjourn the November 14, 2016 Council Meeting, seconded by PL2 Stevenson. There being
no further business, Mayor Dormier adjourned the meeting at 10:09 p.m.

ATTEST: Richard Dormier, Mayor

Pamela Woodall, City Secretary Approved January 09, 2017

Executive Session filed separately.

Richard Dormier, Mayor 6 Doug Hunt, Place Four
Rachel Huber, Place One David Griffin, Place Three

Larry Stevenson, Place Two Michael Myers, Place Five
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AGENDA ITEM REPORT
Item 1

Meeting Date: Januafy 9, 2017 - Depariment: Public Works
XIDiscussion [X]Action Budgeted Expense: [ J[YES [ INO [XIN/A
Submitted By: Dennis Burn, CM. Amount: N/A
Reviewed By: [X] City Manager City Secretary [] City Attorney
[ ] Accountant [X] Other: Brad Piland, PW Director

Attachments:

Agenda ltem / Topic:

ITEM 1. DISCUSSION/ACTION - Review and consider the preparation of a Road Maintenance Plan
for the City of Ovilla and direct staff as necessary.

Discussion / Justification:

Staff is in the process of preparing a Road Maintenance Plan. At this time, an actual plan has not
been finalized for presentation to the City Council. Some of the important areas that will be part of the
plan are:

1. Warranties. Inspect roadway improvements provided by contract companies prior to the
expiration of the warranty. Current projects under warranty and their expiration dates are: (1)
Bryson Manor Phase | (May 2, 2018), (2) Ovilla Oaks Subdivision streets (December 1, 2017),
Cockrell Hill Road (August 25, 2018), Water Street (December 20, 2018) and Lariat Trail
(December 20, 2018).

Subdivisions. Inspect contractor work as the project progresses.

Road Inventory/Rating. Review and update the 10 Year Paving Capital Improvement Program
and rate roadways on a scale of satisfactory (rated 1) to unsatisfactory (rated 5).

Road Repairs. Continue pothole patching, as potholes appear, by driving along the roadways
and determining needs before the problem gets worse.

Check List. Maintain a check list (similar to the Park check list) to note roadway conditions.
Major Repairs and Rehabilitation. Contract with Dallas County, Ellis County and private
contractors for projects that are beyond the capabilities of City staff.

Recommendation / Staff Comments:

Sample Motion(s):
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Ovitls Ovilla City Council

AGENDA ITEM REPORT
[tem 2

Meeting Date: January 9, 2017 Department: Police
XIDiscussion [X|Action Budgeted Expense: [ JYES XINO [IN/A
Submitted By: Dennis Burn, CM Amount: N/A
Reviewed By: [X] City Manager [X] City Secretary [_] City Attorney
[] Accountant Other: Brian Windham, Chief of Police

Attachments:

1. Example: City of DeSoto Citizens on Patrol Program

Agenda Item / Topic:

ITEM 2. DISCUSSION/ACTION - Consideration of and action on enacting a City of Ovilla Citizens on
Patrol Program and adopting an operating procedure for the program, directing staff to
proceed and return with a program suitable for Qvilla for Council consideration.

Discussion / Justification:

The Police Department would like to begin a Citizens on Patrol Program (COP). Basically, the program
involves citizens taking some responsibility for their community and working with the police to make it
a better, safer place. Some of their duties would include:

e Patrolling in a city police vehicle with the appropriate Citizens on Patrol signage.

e Reporting suspicious behavior to the on-duty police officers.

e Conducting vacation house checks

e Assisting with traffic direction/control at accident scenes and road closures such as Heritage
Day.

e Providing assistance at events such as Lords Acre.

e Providing PR assistance at local events.

e Providing code enforcement assistance in identification of violations.

These are just some of the basic services a team of COP’s can provide. This program involves
minimal public contact and is not designed to replace police officers or to put citizens in harm’s

way. It is designed to get the citizens involved in the preservation of their community and to assist
police in the day to day duties of officers. We currently have two individuals that have expressed
interest in starting the program and | have another individual that is an experienced COP leader that
has offered to assist us as we start a program. Attached are COP rules from DeSoto so you can see
what is commonplace in the law enforcement community. This would by no means be unigue to our
city as these programs are well established across the North Texas area. It is our understanding that
their activities are well covered under volunteers with TML so insurance and liability coverage should
not be a problem. We would be expending a small amount of money for some proper shirts and some
signage for vehicles. | think the investment is minimal for what we would be receiving in

return. Community support is very much in demand these days and this is another way to build a
community support organization.

Recommendation / Staff Comments:

Staff recommends approval

Sample Motion(s):
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(C.O.P)

DeSoto Police Department

Standard Operating Procedure




DeSoto Police Department
Citizens on Patrol (C.O.P)

The City of DeSoto Police Department operates a Citizen on Patrol (C.O.P) organization that functions
directly for and at the discretion of the department. The leadership of the C.O.P organization is
appointed by the department and reports directly to the Community Policing/Crime Prevention function
of the department. The C.O.P organization is derived in part from the Citizens Police Academy (CPA)
and the Citizens Police Academy Alumni Association (CPAAA). However, the two organizations, C.O.P
and CPAAA, operate exclusive of each other and membership/participation in one is not a requirement of
the other. The C.O.P organization is an extension of the DeSoto Police Department and as it is necessary
to maintain discipline and order within the organization as a whole, disruptive influences and
organizational strife to the point it becomes a hindrance to the effectiveness of the organization will not
be tolerated.

REQUIREMENTS FOR PARTICIPATION

The requirements for participation in the C.O.P program are listed below. Other requirements may be
added at the discretion of the department.

21 years of age or older

Pass a criminal background check

Be of good moral character

Able to sit/stand/bend/and lift medium weight objects
Able to hear and see as required by the department

Able to safely lift 35 pounds

Pass hearing and eye tests as determined by the department
Successful completion of departmental CPA within 1 year

L 3
L 3
®
®
®
[ ]
*
L

REQUIREMENTS FOR CONTINUED AFFILIATION

Requirements for continued affiliation with the C.O.P are inclusive of the participation prerequisites but
make addition of the following requirements. Other conditions may be applied according to the needs of
the department.

Twelve (12) hours of C.O.P duties a quarter

Participation in required training

Proper wearing of uniform

Appropriate Conduct and Professional Demeanor

Ability and Willingness to follow Commands, Instructions and DoSoto PD Rules &
Requirements

DUTIES

The C.O.P organization operates as a support unit to the department as a whole and is present to assist in
achieving department wide missions. However, by name, the organizations prime mission is to function
as a patrol support element. Al members will be expected to fulfill requirements directly related to that
mission. Other areas of assistance to the department will be classified as CPAAA duties.

e To assist the department in high visibility patrols throughout the city
e To assist the department in patrol duties including house checks, directed patrols, extra patrols,
and traffic direction.
To assist code enforcement in issuing door hangers for code violations
To assist the department in graffiti abatement
To assist the department in special operations activities such as parades and festivals
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CAUSES FOR DISCIPLINE/REMOVAL

The department must maintain standards of order and discipline within the entire DeSoto Police
Department. All issues of order/discipline will be addressed through the chain of command of the C.O.P
organization starting with the designated leader and followed by the departments Community Policing
chain of command. Causes for discipline/removal from the organization are as follows but not all
inclusive: (NOTE: AH matters of concern are of the sole discretion of the Police Department and are not
appealable to any person ot entity)

Continual disruptive behavior and strife within the organization

Carrying of weapons of any kind other than a functional utility knife or multi-tool

Abuse directed at anty member of the department

Continual degrading of any member of the organization, department, department function or unit
Abuse of departmental or organization equipment

Failure to meet all COP requirements

Volunteers shall be afforded due process rights regarding complaints alleged against them. The
volunteer coordinator(s) and/or Chief of Police shall handle the investigation of any complaints against
C.0.P. members. The Chief of Police shall make any final determinations if the alleged violation
adversely affects the reputation or integrity of the Police Department.

STATEMENT OF PURPOSE

The DeSoto Police Department Citizens on Patrol program is established to bring together interested
residents of the City of DeSoto who wish to be more aware of and involved in law enforcement

procedures in their community. The program is designed to inform these individuals about problems
unique to their community and to assist in developing a community patrol group.

The C.O.P program operates under guidance and command of, and is formed to assist the Police
Department, as well as the community as a whole, in helping reduce crime in the community. This is
done by observation and recording activities, by reporting suspicious or criminal activity, by active
patrol, and being visible. In addition to these functions, the C.O.P program is designed to increase
cooperation between citizens of DeSoto and members of the Police Department. Improved
communication and interaction between the citizenry and police is anticipated as a result of the C.O.P
program.

COMMUNITY POLICING PROGRAMS

Members of the C.O.P program are valuable assets to the Police Department. Members are often
involved in events such as traffic direction and control at special events or accident scenes, disaster
operations, neighborhood patrols, and code enforcement. Members who become involved in these
programs are required to attend training sessions and/or training updates before the events are held.

RECRUITMENT

Recruiting is vital to maintaining the program and number of volunteers involved in the program.
Members will be selected from graduates of the DeSoto Citizen Police Academy Alumni Association
(DCPAAA). The program will be in compliance with all EEOC guidelines and the requirements of the
ADA, and in compliance with City and Departmental Rules, SOP and Standards of Operation.

RULES OF CONDUCT
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C.0.P Personnel are not Police Officers and are not empowered to any degree above that of
any other civilian.

Violation of any of the Rules of Conduct, Departmental directives, general orders, standard
operating procedures or other written or verbal directives may be cause for dismissal from
the program. The Volunteer Coordinator(s) and/or Chief of Police shall resolve violations or
conflicts.

C.O.P members shall adhere to the CITY OF DESOTO policy regarding drug screening and
all other issues prior to operating city vehicles.

C.O.P member conduct must remain ethical and above reproach. Members may not accept
any remuneration or favor for conduct or activities performed during their dutics as a
departmental volunteer.

C.0.P members shall remain objective and shall not show favoritism to citizens while in their
capacity as a departmental volunteer.

C.0O.P members shall not divulge any information to any person that they may have received,
overheard or obtained while in their capacity as a departmental volunteer.

7. C.0.P members shall observe and obey all lawful orders, state and federal laws, and directives
while acting as a departmental volunteer.

UNIFORM

Citizen on Patrol personnel will wear the designated uniform during all C.O.P functions unless otherwise

instructed by the Volunteer Coordinator(s). The C.O.P shall provide their uniform and maintain the
uniform at their expense. The uniform shall be ¢lean and neatly pressed.

The C.0Q.P uniform consists of:

SHIRT / BLOUSE:

Blue Shirt - Button front closure shirt. The shirt shall have the C.O.P logo embroidered on the left &
right sleeves, starting 2 ' inches from the shoulder seam, centered. A silver cloth badge containing the
words “Citizens Patrol” will be centered over the left pocket, above the pocket seam. The uniform shirt
shall not have any additional pins or paraphernalia worn on it. It is optional for the C.O.P member to
wear the long or short sleeve shirt. A “Black” T-Shirt shall be worn underneath shirt at all times.

NAMETAG
Each C.O.P shall wear a nametag in brushed silver finish, centered % inch above the seam of the right
pocket.

PANTS / TROUSERS

The uniform pant shall be dark navy blue. A black smooth belt will be worn with the pants. The belt
may not have a large and/or gaudy buckle. The belt buckle shall be silver in color.

FOOTWEAR

The uniform footwear will be a smooth rounded toe black leather shoe or boot. The footwear
will be clean and polished. The athletic style shoe will be acceptable if it is smooth rounded toe
style and clean. Dark blue or black socks shall be worn with the uniform pant.

OPTIONAL ATTIRE
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HAT

The uniform cap shall be a dark navy ball cap with the C.O.P. logo on the front. The cap may not have
any pins or other paraphernalia worn on it. No other cap shall be worn with either uniform.

JACKET

The uniform jacket shall be a dark navy windbreaker with lining. The jacket will have the C.O.P logo
embroidered on both left & right sleeves, starting 2 % inches from the shoulder seam, centered. A silver
cloth patch “badge” containing the words “Citizens Patrol” will be centered over the left pocket, above
the pocket seam.

PREPARATION FOR PATROL, AND PATROL PROCEDURES
C.0.P members shall wear the designated uniform when on patrol in the City owned vehicle.
C.0.P members shall patrol in pairs (with another C.O.P.) during the hours of darkness.

C.0.P members should retrieve all equipment and sign out the equipment in the designated sign-
in book.

C.0.P members should check departmental “Hot Sheets”; pass on boards, and other
informational sources. Use this information to help determine the area of patrol. C.O.P. members
may determine their area of patrol unless advised of a specific problem area by the volunteer
coordinator or shift supervisor. It is mandatory that C.O.P. teams meet with or make phone
contact with the shift supervisor when the team arrives to go on patrol. However, it is not
recommended that contact be made with the supervisor until approximately 30 minutes after
his/her shift briefing.

C.0O.P members shall check into service via radio when initiating a patrol watch and notify the
dispatcher at the end of their shift. It is mandatory that C.O.P. contact the watch commander
prior to checking into service.

C.O.P patrol teams shall keep an activity log. The information should include license plate
numbers, vehicle descriptions, time/location of activity and other information that causes the
C.0.P member to become suspicious.

Firearms or other weapons shall not be carried by any C.O.P while operating as a DeSoto Police
Department Volunteer.

C.0.P members will refrain from the consumption of alcoholic beverages or any illegal
substances and/or medications that can potentially affect mental alertness for a minimum of four
(4) hours prior to and during any patrol shift.

C.O.P members shall not approach suspects or suspect vehicles. Furthermore, members may
approach a vehicle that is obviously unattended in order to obtain necessary information to
provide to police personnel. C.O.P shall not attempt to chase, catch up to or follow a vehicle if
doing so causes them to violate any traffic law.

When on patrol, all traffic laws will be obeyed. Excessive traffic violations will be cause for
removal from the program.

C.0.P members are not to place themselves or others in danger at any time.
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C.0.P members may observe activity occurring in any public place or any private area with the
permission of the property owner or person in control of the property.

The Watch Commander or Shift Supervisor may establish the allowable number of C.O.P

members on patrol at any time.

C.0.P members shall carry their official identification while on patrol.

C.0.P members shall patrol in pairs during the hours of darkness. An experienced member may
patrol singularly during daylight hours only.

C.0.P members will not engage in ANY form of pursuit/chase. The C.O.P member may follow
at a safe distance and shall obey the speed limit to obtain information and direction of travel. At
the first sign of any attempt to evade, the C.O.P member will halt any contact with the violator.
C.0.P members must obey traffic laws at all times.

C.0.P members shall not approach and/or interfere with a crime scene, accident scene or other
police call unless directed to do so by a police officer.

A police officer or supervisor shall have total control over a crime scene, accident scene or other
police call and C.O.P must not distract or interfere with the officer(s) in any way, unless and
until instructed to do so by the officer in charge.

19. If a C.O.P member observes any criminal offense in progress he/she shall contact dispatch
utilizing the radio or telephone (972) 223-6111.

VEHICLE OPERATIONS

Members shall follow all departmental guidelines, state and federal laws, and city ordinances when
operating either the city owned vehicle or their personal vehicle during C.O.P functions. If the city
vehicle is involved in an accident, members shall follow departmental and city guidelines.

C.O.P vehicle is not considered an emergency vehicle as defined by the Texas Transportation Code.
C.O.P members shall never use their personal or the C.O.P vehicle to block, ram, slow, or otherwise
impede traffic during the normal course of their duties, or while assisting in police emergencies.
Members are only authorized to drive at posted speeds.

Any accident, incident or other occurrence which involves the designated C.O.P vehicle, or an
individual’s vehicle in use during a C.O.P function, shall be immediately reported to the on duty watch
commander, and a written information sheet shall be turned in to the volunteer coordinator.

TRAFFIC DIRECTION AND CONTROL

C.O.P may be used to assist in traffic management during a police emergency or a special event. (ie.,
traffic congestion, accident scenes, parades and other traffic related problems). C.O.P members will be
trained to direct traffic during the C.O.P course.

C.0O.P members must wear a reflective vest at all times while directing traffic.

C.0.P members will not direct traffic excepl af the direction of a sworn police officer.

SPECIAL EVENTS

C.0.P members may assist in city special events, (i.e. parades, city festivals, security for city-sponsored
events, efc.)
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Members may be used as security, traffic control, and otherwise as needed.

Note: Members may be instructed to attend a briefing prior to these events in order to be given special
instructions and duty assignments.

C.0.P members may be asked to perform special functions from time to time by the police department.
These functions may include many aspects of police related duties i.e., surveillance of a suspect or a
location, etc.

The department shall not ask the C.O.P members to perform any duties that will place the members in
danger.

HOUSE-CHECKS

The DESOTO POLICE DEPARTMENT has a policy that offers DeSoto residence the service of the
police department checking their homes if the resident is going to be out of town.

C.0.P personnel have been authorized to do house-checks as a part of their regular patrol duties.

C.0.P members should pick up the house-check books in the patrol briefing room. Members should
check to ensure that the house-check is current and not expired.

Upon arrival at the residence, C.O.P members shall give their call number and say, “house-check.”
When the dispatcher acknowledges, the C.O.P member shall give the house check number.

C.0.P members shall then walk around the house to ensure all doors and windows are secure. If it
appears that a door or window has been tampered with, the C.O.P member shall ask for the assistance of

a patrol element. If someone is at the residence, the C.O.P shall ask for a patrol element.

When the house-check is complete, the C.O.P shail write the date, time, and their initials and 1.D. number
in the appropriate place in the house-check book.

After the house check has been completed on the last day of the house-check, the C.O.P member shail
take the house-check page out of the book and place in the paperwork to be checked tray in the patrol
room.

DISASTER OPERATIONS

The C.0.P members may be used during times of disaster. Their role is defined in the CITY OF
DESOTO, EMERGENCY OPERATIONS manual.

All C.O.P members shall immediately report to the police department after a disaster, (i.¢. tornado, flood,
earthquake, explosion, any event that would cause a call-in of all personnel}).

Potential Duties:

¢ Barricade Guard

Personnel assigned to barricades shall not allow any person into the cordoned off area unless they have a
pass issued by the police department.

¢  Telephone Assistants

Personnel assigned to assist in answering telephones shall answer all non-emergency telephone lines at
police dispatch (and Town Center upon request). Personnel shall use the supplied call sheet forms to
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record the information given. These forms shall be passed on to the designated police personnel to
assimilate information to the proper agency and calls for service for the police and fire departments.

e Disaster arca Pass Assistants

These personnel will be assigned to the Town Center. If the Town Center is aifected by the disaster,
personnel will be directed to the proper location.

Personnel will have each person requesting entry into the disaster area to complete an Entry into
Declared Disaster Area registration form. If the person(s) have a legitimate reason for needing entry into
the area, a pass will be issued.

Personnel will stamp the provided pass with the proper number and issue it to the recipient. The
recipient will be instructed to place it on the dash of their vehicle. Upon completion of the reason for
entry into the area, the recipient shall return the pass to the Town Center. Passes may be kept for several

days.
SEARCH

Upon completion of training in search techniques, C.0.P members may assist the DESOTO POLICE
DEPARTMENT, or other area law enforcement agencies search procedures missing or lost persons or
other search related situations. If assistance is needed, Citizen on Patrol members will be asked to
assemble at a briefing area or command post. Personnel shall wear their issued C.O.P safety vest!

Members will be assigned to a team and given a quadrant or area to search. Members will search and
report back to the command post of their findings and wait for further instructions. Members shall not

disturb, move, or remove evidence,

CITIZEN ON PATROL - ASSISTANT(S)

The C.O.P coordinator will be designated by the Chief of Police. The coordinator may appoint a C.O.P
member(s) as assistant(s) or form a steering committee to help guide the program. This position(s) may

be held by a C.O.P member for a period of time to be determined by the volunteer coordinator(s).

The duties of the Assistant(s) or commiitee members will be to work with the coordinator in the day to
day operations of the program, maintenance and upkeep of equipment.

The assistant(s) or committee members shall help ensure that procedures are being followed as well as
making recommendations on changes, amendments or deletions of program procedures.
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Print: Last Name, First Name, Middle Initial

I acknowledge that 1 have received and read this Standard Operating Procedure {(SOP) regarding the
program obiigations, responsibilities and duties of the DeSoto “Citizen On Patrol (C.O.P) Program,;

I acknowledge that I understand the requirements and will comply with these requirements, and
acknowledge that my retention on the C.O.P program is contingent that I complete the training
requirements and duty obligations and responsibilities for the program; and

Understand and acknowledge that if T fail, choose, or am unable to adhere and/or comply with the rules
and requirements of the program, that I can be removed from the C.O.P program and will then surrender
all police equipment items issued to me.

Witnessed by:

Date:
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Oilla Ovilla City Council
| AGENDA ITEM REPORT

[tem 3

Meeting Date: January 9, 201 7 | Department: Administration
XIDiscussion [X]Action Budgeted Expense: [XIYES [ INO [IN/A

Submitted By: Pam Woodall, City Secretary Amount: N/A

Reviewed By: [X] City Manager City Secretary  [X] City Attorney
[] Accountant Other: Glennell Miller

Attachments:

1. Ordinance 2017-01 and Order
2. Election Calendar

Agenda ltem / Topic:

ITEM 3. DISCUSSION/ACTION - Consideration of and Action on Ordinance 2017-01 of the City
Council of the City of Ovilla, Texas, authorizing a general election to be held on May 06,
2017 for the purpose of electing Mayor and two council members (Places 2 and 4) for
expired terms by the qualified voters of Qvilla; providing for the method of voting; providing
for the appointment of the Early Voting Clerk; Presiding Election Judge, Early Voting Ballot
Board; providing for the lease of election equipment and providing for publication, in
accordance with the Texas Election Code {EC §3.004, 3.006, 41001-008, 85.004,
85.007} and providing an effective date.

DISCUSION/ACCION - Consideracion de una Acci6n a partir de la Ordenanza 2017-01 del
Gobierno Municipal de la Ciudad de Ovilla, Texas, donde se autoriza la organizacion de
elecciones generales para el dia 06 de mayo de 2017 con el objeto de firma del alcalde
y elegir dos miembros del gobierno municipal (cargos 2, y 4) cuyo periodo ha expirado y
por parte de votantes calificados de Ovilla; estipulando el método de votacion;
estipulando el nombramiento de la Secretaria de Votacién Anticipada; el Juez de Eleccion
Anticipada, el Consejo de Boletas de Votacién Anticipada; estipulando el arriendo de
equipamiento para elecciones y estipulando la publicacion, en conformidad con el Codigo
de Elecciones de Texas {EC §3.004, 3.006, 41001-008, 85.004, 85.007} y estipulando
una fecha efectiva.

Discussion / Justification:

State Law requires the City Council to authorize the Order of General Election.

May 06, 2017 is uniform Election Day. The prepared ordinance calls the election and outlines
procedures consistent with the TX Election Code; designating the polling place for early voting and
Election Day, the method of voting, appointment of the early voting clerk, appointment of the Ballot
Board and Presiding Election Judge and the lease of election equipment.

Early Voting takes place from April 24, 2017, through May 02, 2017 at the Ovilla Municipal Building,
same location as in past years. Election Day voting will be held in the Council Chamber Room.

Method of Voting: Paper ballots
Early Voting Clerk: City Secretary
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Presiding Election Judge: Charlie Morton

Alt. Presiding Election Judge: Helen Morton

Ballot Board: Presiding Judge and his designated election clerks
Lease of Equipment: Ellis County Elections Administrator

A lease agreement from Ellis County for the Auto Mark (election equipment) will be presented to
Council at a later meeting when it hecomes available from the County.

Law requires that two of those days during early voting by personal appearance have extended hours
from 7:00 A.M. to 7:00 P.M., on designated dates. The recommended two days for 12-hour early voting
for the May 06, 2017 General Election are Monday, May 01, 2017 and Tuesday, May 02, 2017.

Recommendation / Staff Comments:

Staff recommends approval.

Sample Motion(s):

| move that Council approve Ordinance 2017-01 of the City Council of the City of Ovilla, Texas,
authorizing a general election to be held on May 06, 2017 for the purpose of electing a mayor and
two council members (Places 2 and 4) for expired terms by the qualified voters of Ovilla; providing for
the method of voting; providing for the appointment of the Early Voting Clerk; Presiding Election Judge,
Early Voting Ballot Board; providing for the lease of election equipment and providing for publication,
in accordance with the Texas Election Code {EC §3.004, 3.006, 41001-008, 85.004, 85.007} and
providing an effective date.
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ORDINANCE 2017- 01

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF OVILLA, TEXAS, AUTHORIZING
A GENERAL ELECTION TO BE HELD ON MAY 06, 2017 FOR THE PURPOSE OF ELECTING
MAYOR AND TWO COUNCIL MEMBERS, (PLACES 2 & 4) FOR EXPIRED TERMS BY THE
QUALIFIED VOTERS OF OVILLA; PROVIDING FOR THE METHOD OF VOTING; PROVIDING
FOR THE APPOINTMENT OF THE EARLY VOTING CLERK, PRESIDING ELECTION JUDGE,
EARLY VOTING BALLOT BOARD; PROVIDING FOR THE LEASE OF ELECTION
EQUIPMENT AND PROVIDING FOR PUBLICATION, IN ACCORDANCE WITH THE TEXAS
ELECTION CODE {EC §3.004, §3.006, §4.001-008, §85.004, §85.007} AND PROVIDING AN
EFFECTIVE DATE.

WHEREAS, by this Ordinance, it is the intention of the City Council of Ovilla to call the
General Election in accordance with state law, to declare the Texas Election Code is applicable to
said election, and this Ordinance establishes procedures consistent with the Code, and designates
the Election Day and main early voting polling place for the General Election; and

WHEREAS, May 06, 2017 is a uniform election date; and

WHEREAS, the City Council calls to Order the General Election of May 6, 2017 to elect
Mayor, Place Two and Place Four of the City Council as required by the Texas Election Code:

WHEREAS, the Order of Election must be written in English and Spanish as required by
the Texas Election Code:

WHEREAS, the City intends to enter into a contract with Ellis County to lease voting
equipment.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF
OVILLA, TEXAS;

Section One

General Election Called. That a General Election is hereby called by the City Council to elect a
Mayor and City Council Places 2 and 4, to serve until May 2017 or until their successors are duly
elected and qualified. Such election shall take place on the 6" day of May 2017, between the
hours of 7:00 a.m. and 7:00 p.m.

Section Two

Candidates for General Election. Qualified persons may file as candidates for the General Election
by filing an application with the City Secretary at City Hall, 105 S. Cockrell Hill Road, Qvilla, TX
75154, between the hours of 8:00 a.m. and 4:30 p.m., Monday through Friday, beginning January
18, 2017 through February 17, 2017. The City Secretary’s office will remain open on February 17,
2017 until 5:00 p.m. as required by the TX Election Code. All applications for candidacy shall be on
a form as prescribed by the Texas Election Code.
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ORDINANCE 2017- 01

Section Three

Method of Voting. The City Secretary is hereby authorized and instructed to provide and furnish
all necessary election supplies to conduct the General Election in accordance with this ordinance.
Voting at the General Election shall be by paper ballot. The official ballot for the General Election
shall be prepared in accordance with the Texas Election Code and the ballots shall include such
provisions, markings and language as required by law.

Section Four

Election Day Polling Place. The Election Day polling place for the General Election is designated
pursuant to Section 271.002 of the Texas Election Code, and the Council finds that the following
location can most adequately and conveniently serve the voters in this election, and that this
location will facilitate the orderly conduct of the election:

Ovilla City Hall
105 S. Cockrell Hill Road, Qvilla, Texas 75154
between the hours of 7:00 a.m. and 7:00 p.m.

Section Five

Early Voting. The City Secretary, City of Ovilla, 105 S. Cockrell Hill Road, Ovilla, Texas 75154,
is hereby appointed as Early Voting Clerk and she may appoint the necessary deputy clerks as
required for early voting. Early voting by personal appearance will be conducted each weekday,
which is not a Saturday or Sunday or an official State Holiday, at City Hall, 105 S. Cockrell Hill Road,
Texas, to be held between the hours of 8:00 a.m. and 4:30 p.m., beginning on Monday, April 24,
2017 and ending on Tuesday, May 2, 2017.

Extended hours for early voting by personal appearance will be conducted at City Hall at the same
location, on Monday, May 1, 2017 and Tuesday, May 2, 2017, between the hours of 7:00 a.m. and
7:00 p.m. as required in the Texas Election Code. Applications for voting by mail shall be delivered
to the Early Voting Clerk at 105 S. Cockrell Hill Road, Ovilla, Texas 75154, no later than April 25,
2017 at the close of the business day. Early voting, both by personal appearance and by mail,
shall be by the paper ballot method and shall be canvassed by the Early Voting Ballot Board,
which is hereby created.

Section Six

Appointment of Presiding Election Judge and Alternate Election Judge and Early Voting
Ballot Board. The following named individuals are hereby appointed to serve as Presiding
Election Judge and Alternate Presiding Judge, respectively, at the election.

Presiding Election Judge: Charlie Morton
Alternate Presiding Judge: Christy Odom

The Presiding Election Judge and Alternate Presiding Judge shall be qualified voters of the City.
The City Secretary shall, in accordance with Section 32.009 of the Texas Election Code, deliver

e
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ORDINANCE 2017- 01

to the Presiding Election Judge and the Alternate Presiding Judge notice of their appointments
not later than twenty (20) days from the effective date of this Ordinance. The Presiding Election
Judge and the Alternate Presiding Judge appointed herein shall serve as the presiding officer and
the alternate presiding officer, respectively, of the Early Voting Ballot Board. The other election
officers serving at the election shall serve as the other members of the Early Voting Ballot Board
for the election.

Section Seven

Appointment of Clerks. The Presiding Election Judge for the polling place shall appoint Election
Clerks and as many additional Clerks as are necessary for the proper conduct of the election.
Provided, however, four (4) clerks shall be the maximum number of Clerks which may be
appointed to serve at the polling place.

Section Eight

Governing Law and Qualified Voters. The General Election shall be held in accordance with
the Constitution of the State of Texas and the Texas Election Code, and all resident qualified
voters of the City shall be eligible to vote at the election.

Section Nine

Publication and Posting of Notice of Election. Notice of the election shall be given by posting
a substantial copy of this Ordinance ordering an election in English and Spanish translations at
City Hall on the official bulletin board used for posting notices of the meeting of the City Council.
A copy of this Ordinance’s caption shall also be published in English and in Spanish in the City's
official newspaper of general circulation published in the City.

Section Ten

Delivery of Returns. In accordance with the Code, immediately after the closing of the polls on
the day of the election, the election officers named in this ordinance shall make and deliver the
returns of the election in triplicate as follows: one copy shall be retained by the Presiding Election
Judge; one copy shall be delivered to the Mayor of the City; and one copy of the returns, together
with the ballot boxes and all election supplies, shall be delivered to the City Secretary. All election
records and supplies shall be preserved by the City Secretary in accordance with the Code.

Section Eleven

Lease of Election Equipment Authorized. The City Secretary or his/her designee is hereby
authorized and directed to enter into an election services agreement for said elections with Ellis
County, and to execute such agreement. The agreement will provide for the voting equipment to
be used for the General Election during early voting and on Election Day, as well as the
compensation for lease of the voting equipment.
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ORDINANCE 2017- 01

Section Twelve

Severability Clause. It is hereby declared to be the intention of the City Council that the phrases,
clauses, sentences, paragraphs, and sections of this ordinance are severable, and if any phrase,
clause, sentence paragraph or section of this ordinance shall be declared unconstitutional by the
valid judgment or decree of any court of competent jurisdiction, such unconstitutionality shall not
affect any of the remaining phrases, clauses, sentences, paragraphs and sections of this
ordinance, since the same would have been enacted by the City Council without the incorporation
in this ordinance of any such unconstitutional phrase, clause, sentence, paragraph or section.

Section Thirteen

Effective Date. This ordinance shall be in full force and effect after its passage, and it is so
ordained.

The Order of Election shall be posted to read as shown on Exhibit “A” attached:
(Headings only)

ORDER OF ELECTION FOR THE CITY OF OVILLA
ORDEN DE ELECCION PARA OVILLA

PASSED, ADOPTED AND APPROVED on this the 09" day of January 2017.

Richard Dormier, Mayor
Attest:

Pam Woodall, City Secretary

APPROVED AS TO FORM:

Ron G. MacFarlane, Jr., City Attorney

Attachments Exhibit A: Order of Election / Orden De Eleccion

#
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ORDER OF ELECTION FOR THE CITY OF OVILLA "=

4 city of Ovilla

3

An election is hereby ordered to be held on MAY 6, 2017 for the purpose of:

Mayor
City Council, Place 2
City Council, Place 4

Early voting by personal appearance will be conducted each weekday at

105 S. Cockrell Hill Road, Ovilla, TX 75154

Between the hours of 8:00 a.m. and 4:30 p.m. beginning on Monday, April 24, 2017

And ending on Tuesday, May 02, 2017.

Additional early voting hours will be held as follows:

Monday, May 01, 2017 and Tuesday, May 02, 2017
7:00 AM until 7:00 PM at the same location.

Applications for ballot by mail shall be mailed to:

Pamela Woodall, City Secretary
105 South Cockrell Hill Road
Qvilla, Texas 75154

Applications for ballots by mail must be received no later than the close of business on

Tuesday, April 25, 2017. (Received application by mail for a ballot)

Issued this the 092 day of January 2017.

Signature of Mayor Dormier

Signature of Mayor Pro-Tem PL 3 Griffin

Signature of Councilperson PL 1 Huber

Signature of Councilperson PL 2 Stevenson

Signature of Councilperson PL 4 Hunt

Signature of Councilperson PL 5 Myers

Instruction Note: A copy of this election order must be delivered to the County Clerk/Elections Administrator and Voter Registrar not

later than 60 days before Election Day. AWI-2 --Prescribed by Secretary of State
Sections 3.004, 3.006, 4.008, 85.004, 85.007 Texas Election Code
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ORDEN DE ELECCION PARA LA CIUDAD DE OVILLA \2

Por la presente se ordena que se llevara a cabo una eleccién el 6 DE MAYO DE 2017
con la finalidad de elegir a:

Firma del alcalde
Miembro del Consejo, Posicion 2
Miembro del Consejo, Posicion 4

Las votaciones anticipadas en persona se llevaran a cabo de lunes a viernes en
105 S. Cockrell Hill Road, Ovilla, TX 75154

Entre las 8:00 a.m. y 4:30 p.m. comenzando el lunes, 24 de abril de 2017

y finalizando el martes, 2 de mayo 2017.

Horas de votacién anticipada adicionales:

Lunes, 1 de mayo de 2017 y martes, 2 de mayo de 2017
de 7:00am a 7:00 pm en el mismo lugar.

Las solicitudes para obtener boletas deberan enviarse por correo a:

Pamela Woodall, Secretaria de la ciudad
105 South Cockrell Hill Road
Qvilla, Texas 75154

Las solicitudes para obtener boletas deberan recibirse a mas tardar al final del dia habil el
martes, 25 del abril 2017. (Solicitudes recibidas para obtener boletas)

Emitida a los 09 dias del mes de enero de 2017.

Firma del alcalde Dormier Firma del alcalde Pro-Tem PL 3 Griffin
Firma del concejal PL 1 Huber Firma del concejal PL 2 Stevenson
Firma del concejal PL 4 Hunt Firma del concejal PL 5 Myers

Instrucciones: Se debe entregar una copia de la presente orden de eleccién al Secretario del Condado/Administrador de Eleccionesy
al Registrador de Votantes 60 dias antes de la jornada electoral. AWI-2 --Estipulado por el Secretario de Estado

Secciones 3.004, 3.006, 4.008, 85.004, 85.007 del Cédigo Electoral de Texas
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Election Calendar

For a City's General Election on
May 6, 2017

This calendar indicates the dates for actions necessary in a general election of city officers to be held on May
6, 2017. It includes all major actions for which the Election Code prescribes a specific date or deadline for
performance, but it does not include all actions (e.g., preparation of ballot boxes and other election equipment
and of sets of precinct election forms) for which the beginning date for performance can vary from one city to
another depending on local factors. Each city secretary should use the chart in M §9.02 of the Texas Municipal
Election Law Manual in conjunction with this calendar to fill in those dates on the city secretary’s personal
election calendar created in accordance with local conditions [see M §9.03]. The city secretary’s personal
calendar should also reflect dates that the city secretary prefers in place of the discretionary dates recommended
in this calendar.

Column 5 indicates the time interval between the date of the action and election day. For example, the
notation 50" in the entry for March 17 means that the day for beginning mandatory office hours is the 50" day
before election day; the notation “+5" in the entry for May 11 means that the last day for receiving a ballot from

outside the United States is the 5" day after election day.

When there is a statutory provision prescribing the last day for the performance of an act, the number in

Column 5 reflects that day. If the statutory day must be moved because of a Saturday, Sunday, or state or
national holiday. the resulting date is designated in Columns 1 and 2, and Column 5 indicates, in parentheses and
italics, the actual number of days measured from election day. -

Tn preparing a personal calendar, the city secretary should remember the rule in EC §1.006 that if the last day
for performance of an action falls on a Saturday, Sunday, or a state or national holiday, the deadline date is
usually extended to the nextregular business day whether the day is a city holiday or not [see M §2.16(a)]. When
a deadline is extended for this reason, the extended date is used for determining other dates that are calculated
in relation to the event of the extended date. Exceptions are noted in this calendar.

Major steps are in ALL CAPS. Steps for early voting are in JTALICS.

By or With Manual
Date Action Whom Taken Ref. § Column 5

Mon LAST DAY to begin posting on bulletin board the City Secretary 11.05(f) 138"
Dec 19 | notice of the dates of the filing period for the
general election. (30 days before first day to file
application for a place on the ballot). SOS has
ruled that notice must contain location where
applications will be received.

Mon Ohbtain a supply of the following forms: candidate's City Secretary Tt *124"

Jan 2 application for place on ballot; appointment of et seq.
campaign treasurer (candidate and specific- 18.10
purpose committee); report of contributions and
expenditures (candidate-officeholder and specific-
purpose committee); application formail ballot, and
a set of administrative forms if ordered from a
supply house. (Set up schedule for ordering
precinct sets and other forms if they are to be
ordered later.)

*An asterisk in Column 5 indicates the time stated is not required by statute.
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By or With Manual
Date Action Whom Taken Ref. § Column 5
Mon Review recommendation for following steps listed City Secretary and 9.02 *124"
Jan 2- in M §9.02 for possible needed or desired action: City Council 14,03 thry
g Fri , | Steps 1 tarough 5 (revising election precincts; 99
an 2 designating polling places; changing method of
voting if equipment is available but not adopted for
use or if acquisition of equipment by city is
desired); Step 12 (establishing or changing terms
of election judges).
Tue Last day for timely filing of semi-annual report of City 18.05 Jan 15
Jan 17 contributions and expenditures. Jan 15 is a Sun, Secretary (Jan 17)
Jan16 is Martin Luther King Jr. Day, a state holiday.
This deadline is extended to Tue, Jan 17.
Wed GENERAL ELECTION
Jan 18 FIRST DAY FOR FILING APPLICATION for place City 11.05 108"
on ballot. This is the 30" day before filing deadline. Secretary
Jan 18 FIRST DAY FOR FILING DECLARATION OF City 11.10 108"
WRITE-IN CANDIDACY. Secretary
Mon Recommended period for CALLING ELECTION Mayor 10.02 *103"
Jan 23- | ANDPOSTING NOTICE OF ELECTION on bulletin 10.03 thru
Tue board. 10.12 *88111
Feb 7
Mon LAST DAY for small city in small county to provide City 7.07(d),(e), (f) 90"
Feb 6 secretary of state notice of intent to use exception Secretary (89")
to accessibility requirements or show undue
burden, if required. 90" day is on Sun. This action
is extended to Mon, Feb 6 (89" day).
Tue Recommended LAST DAY FOR ORDER City Councll 3.07 *ggh
Feb 7 DESIGNATING ELECTION PRECINCTS AND
POLLING PLACES.
Tue Remove candidate's name from ballot if the City 11.25(a) 81
Feb 14 | candidate dies on or before Feb 14 (day before the Secretary
2" day before filing deadline).
GENERAL ELECTION
Fri
Feb 17 STATUTORY LAST DAY FOR ORDERING Mayort! 10.04 78"
ELECTION.2
Feb 17 LAST DAY FOR FILING APPLICATION FOR City 11.05(a) 78"
PLACE ON BALLOT (must be received by 5 p.m.). Secretary 11.06
City Secretary's office should stay open until 5 p.m.
Fglbogo Recommended beginning date for preliminary work City 4.08 ¥g5h
on appointment of election judges. Secretary .
Feb 20 Recommended first day to POST NOTICE OF City 8.06 *75"
DRAWING for order of names on ballot. Must be Secretary

posted at least 72 hours preceding the time of the
drawing. Posting on this date would enable the
drawing as early as Feb 23, if 72 hours have
passed between posting and drawing.

#An asterisk in Column 5 indicates the time stated is not required by statute.

viii



May 2017 ELecTiON CALENDAR

2016
By or With Manual
Date Action Whom Taken Ref. § Column 5
Tue LAST DAY FOR A WRITE-IN CANDIDATE to City 11.10(b) 74®h
Feb 21 declare candidacy in the GENERAL and SPECIAL Sacretary
elaction. (If a special election has not been called
by this date, and a write-in declaration is received
for a special election, cantact the secretary of state
for advice.)
Wed First day that an election may be cancelled if all City 10.22 734
Feb 22 fiting deadlines have passed and each candidate in Secretary
the election is unopposed. Note: For a city in which
an office on the hallot has a four-year term, the
filing deadline for that office is the 57" day ifno one
has filed by the 78" day.
Thur Recommended days to CONDUCT DRAWING FOR City 8.06 r72m
Feb 23- | ORDER OF NAMES ON BALLQOT. The deadlines Secretary thru
Mon for withdrawal and ineligibility will have passed by *Bgh
Febh 27 Feb 27 if the city secretary prefers to wait until after
these deadlines. Prepare hallotformat and send it
to printer.
Fri LAST DAY for a ballot candidate to withdraw City 8.05(b) 71
Feb 24 {withdrawal request must be received by 6 p.m.). Secretary 11.22
11.23
Feb 24 LAST DAY that a declaration of ineligibility of 11.24
candidate causes omission of candidate's name 7
from ballot. City secretary's office should stay open
uniil 5 p.m.
Feb 24 LAST DAY for a write-in candidate to withdraw and City 11.22(b) 71
have name removed from write-in list. The statute Secretary
does not state a time, but the SOS considers 5:00
p.m. the deadiine.
Sat LAST DAY toorder a SPECIAL ELECTION tofill a City Council 13.06 7om
Feb 25 vacancy so that the filing deadline will he the 62" City
day before efection day. This date remains on Sat Secretary
because it is not the fast day to order a special
election.
Mon ifa SPECIAL ELECTION to fili a vacancy is held in City 13.06 62"
Mar 6 conjunction with the general election, and the Secretary (671%}
SPECIAL ELEGTION was called on or hefore the
70" day before the election, this is the LAST DAY
FORFILING AN APPLICATIONfor a place onthe
ballot in the SPECIAL ELECTION. 62" day is on
Sunday. This action is extended to Mon, Mar 6, the
61" day. Note: The deadline for a write-in
candidate to file for this special election is Feb 21,
the 74" day.
Tue LAST DAY TO DELIVER NOTICE TO THE City Council 10.16 so"
Mar 7 COUNTY CLERK AND VOTER REGISTRAR of {City Secretary)
each county in which the election will be held.
Mar 7 First day of the period Texas Ethics Commission City Secretary/ Texas 18.01 60"
will defer investigation until after election {or runoff) Ethics Commission
if an aflegation is filad.
Fri Extended deadline to file for a place on the ballotin City 11.05 57"
Mar 10 a city office having a 4-year term if no one has filed Secretary

by 5 p.m. on Feb 17 {(must be recaived by 5 p.m.).

*An asterisk in Column 5 indicates the time stated is not required by statute.
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Date

Action

By or With
Whom Taken

Manual
Ref. §

Column 5

Mar 10

Mar 10

if a SPECIAL ELECTION to fill a vacancy is held in
conjunction with the general election, and the
SPECIAL ELECTION was callad on or before the
70™ day before the election, this is the LAST DAY
far a candidate in the special election to withdraw
(withdrawal request must be received by 5 p.m.).

LAST DAY that a declaration of ineligibility of a
candidate for a special election called before the
70" day, causes omission of candidate’s hame from
ballot.

City
Secretary

City
Secretary

8.05(b)
11.22

11.24

57"

57[!1

Maon
Mar 13-
Fri
Mar 24

Recommended petiod for APPOINTINGELECTION
JUDGES.? (Schedule forfirst council meeting after
periad if no meeting during period.) See M §10.15
on giving notice to election judges. Notice of
appointment must be given within 20 days after
appointment.

City Coungill"!

*54th
thru
*43"]

Thur
Mar 16

RECOMMENDED DATE TO PRINT BALLOTS
which have been prepared earier.

City
Secretary

8.16

*51st

Fri
Mar 17

Beginning date of period for mandatory office hours.
City Secretary must keep office open for at least 3
hours a day during regular office hours on regular
business days.

City
Secretary

2,15

50"]

Tue
Mar 21

Mar 21

Last day to order a SPECIAL ELECTION fo fill a
vacancy unless a law outside the EC provides for
an earlier date.

The SOS recommends conducting the first test of
automatic tabulating equipment and the first logic
and accuracy test an precinct scanners and DREs
on this day. Notice of these tests must be
published 48 hours before the testing.

City
Secretary

City
Secretary

13.06

46"

*46“‘!

Wed
Mar 22

FIRST DAY TO MAIL EARLY BALLOTS, IF
AVAILABLE. Note the roster of persons mailed
ballots is not available fo the public until the first
business day after election day [See M §16.56{g)].

City
Secretary

16.57

45"

Mon
Mar 27

If a SPECIAL ELECTION to fill a vacancy is held in
conjunction with the general elaction, and the
SPECIAL ELECTION was called after the 70" day
before the election, this is the LAST DAY FOR
FILING AN APPLICATION for a place on the
ballot in the SPECIAL ELECTION. Note: The
deadline for a wiite-in candidate for this special
election is Feb 21, the 74" day.

City Councit

13.06{a)}(2)

40"

Wed
Mar 28

Last day fo mail balloting materials for early voting
by mail, to persons whose applications were
accepted 8 days or more before the 45" day.

City
Secretary

16.57

38"

Sat
Apr 1

LAST DAY for a candidate in a SPECIAL
ELECTION with a filing deadline of the 40" day, to
withdraw or be declared inafigible and have name
removed from the ballot.( 57 day after 40" day) The
35" day is Sat, but this deadline is not extended.

City
Secretary

11.24(b) & (c)

35|h

Thur
Apré6

Due date for filing first report of campaign
contributions and expenditures by opposed
candidates and specific-purpose committeas
supporting or opposing opposed candidates by 5
p.m. or midnight if fled electronically. City
saecretary’s office should stay open until 5 p.m.

City
Secretary

18.08

3 Olh

*An asterisk in Column 5 indicates the time stated is not required by statute.
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2016
By or With Manual
Date Action Whom Taken Ref. § Column 5
Apr6 Last day far submitting voter registration application Registrar 6.23{q) 30"
in time to vote at the election or for requesting 6.25(b)
transfer of registration in time to vole in new
pracinct not in the same county and tetritory.
Apr 6- PERIOD FOR PUBLISHING NOTICE OF Mayor 1! 10.12 30"
Wed ELECTION. Must be published at least once in a 20.04 thru
Apr 26 newspaper during this period. 1Qn
Apré Miniraum 10" day to begin posting centinuous City 16.72 3o
notice If signature verification commitiee meets Apr Secretary
18.
Apr6 Recommended last day to notify presiding judges Mayor 10.15 30"
of duty to hold efection.
Apr & Recommended last day to request voter registrar City 6.32(d) *30"
to prepare lists of registered voters and fumish Secretary 6.35
staternent of residence foms to be used in 742
conducting the alection,
Fri Recommended last day to check the SOS wehsite City 945 *ppm
Apr 14 to determine if a waiver has been issued for the Secretary
partial manual recount of elecironically counted
hallots. The requirement for partial manual recount
does not apply to DRE equipment.
Apr 14- Possible period for posting notice amending notice City 16.22(k) 22m
Thur of branch early voling poiling places. Secretary thru
Apr 27 gt
Sat LAST DAY for POSTING NOTICE OF ELECTION City 10.12(c) 21
Apr 15 | on bullefin board for posting notices of city councit Secretary U
{Apr 14 | meetings. The 21* dayis on Sat. Technically, the
Recom- | notice can be delayed until Mon, Apr 17, but itis
mended) | better practice to post no later than Fri, Apr 14,
which is the 22™ day hefore the efection.
Sun First day a signature verificafion commiltee may City 16.72 20
Apr 16 begin work. Secretary
Mon Last day for unregistered applicant to submit a City 17.02(a) 20"
Apr 17 federal postcard application and be eligible to vote Secretary & (d} {19")
a full ballol.. (The 20" day before the election is
Sun, Apr 16. The deadline is extendsd so that if
the application is placedin the mail by Mon, Apr 17,
it is timely.)
Tue Last day for publication of notice of the lest of City 7.38(d) 18"
Apr 18 automatic fabulating and DRE equipment o be Secretary 7.40
used in early vofing if the test is on Apr 21. See
the entry for Apr 21 for complications with San
Jacinto Day. (Notice forfabulating equipment must
be 48 hours before date of tesf. Notice for DRE
equiprment must be 48 hours before test begins.)
Because of the complications with Apr 21, it is
strongly recommended that this notice be given
earfier for an earlier fest date,
Apr 18 Last day early voting clerk, upon receipt of City 16.53(c) 18"
defactive early voting application, must mail 2 Secretary

application with explanation of defects and
instructions.

*An asterisk in Column 5 indicates the time stated is not required by statute,
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Date

Action

By or With
Whom Taken

Manual
Ref. §

Column 5

Wed
Apr 19

Last day to begin posting continuous nolice of
schedule for branch early voling polling places. (5°
day before beginning of early voting by personal
appearance.)

City
Secretary

16.22(K)

17[h

Thur
Apr 20

Lastday to recelve application from voter delivered
in person for a ballot to be voted by mail (by close
of business). Fri, Apr 21is San Jacinto Day, a state
holiday; Therefore, Thurs, Apr 20 appearsto be the
last business day before the start of early voling by
personal appearance. If your office will be open on
Apr 21, consult the secretary of state abouf which
will be the last day.

City
Secretary

16.51(e)(5)

16!h

Fri
Apr 21

Last day for conducting first fest of aufomatic
tabulating and DRE equipment to be used foreatly
voting (at least 48 hours before itis used). Fri, Apr
21 is San Jacinto Day, a state holiday, but this
deadline may not be extended and still meet the 48
hours requirement, therefore, ifthe city secrelary’s
office is closed for San Jacinto Day, the test should
be conducted before this day. For notice
requiremernts, see the entry for Apr 18.

City
Secretary

7.38(d)
7.40(c) & (d)

1 5|h
or
(earlier if of
fice is
closed)

Sun
Apr 23

First day cities holding joint election with county
having pepulation of 100,000 or more may convene
the early voting ballot board to process mail ballols.
24-hour notice must be posted for each delivery of
voting materials made before election day. If notice
requirements have been followed, the board may
process the materials but nof count the ballots until
affer the end of the period of eatly vofing by
personal appearance. (9" day before end of early
voling by personal appearance is the 13" day
before election.)

City
Secretary

16.74(a)

13Ih

Mon
Apr 24

Apr 24

Apr24

Apr 24

STATUTORY DEADLINE FOR NOTIFYING
JUDGES OF DUTY TO HOLD THE ELECTION.
Fri, Apr 21 is San Jacinto Day, a state holiday. This
deadline is extended to Mon, Apr 24, the 12" day.

Last day to challenge write-in candidate for
compliance. Fri, Apr21is San Jacinto Day, a state
holiday. This deadiineis extended to Mon, Apr 24,
the 12'" day.

FIRSTDAY FOR EARLY VOTING BY PERSONAL
APPEARANCE. If voting will be conducted on Sat
or Sun, Apr 289 or 30, notice of schedule must be
posted at least 72 hours before first hour of the
weekend voting. (The cily council must also
designate 2 weekdays that eatly voling will be
conducted for 12 hours.)

First day for new iiness or disability allowing lafe
application for late {emergency) early voling.

Mayor

City
Secretary

Cily
Secretary

Voter

10.15(a)

11.10(h)

16.21
16.22(d) & (i)

17.16

15![1
{12°)

15!!1

{(12")

12”’1

12

Tue
Apr 25

Last day to receive application by mail for a ballot
fo be voted by matl, including an FPCA, by 12 noon
or close of business, whichever is lafer.

City
Secretary

16.51(d)
17.02(b}

111}1

Wed
Apr 26

LAST DAY FOR PUBLICATION OF NOTIGE OF
ELECTION.

Mayor ™M

10.12

10“‘1

*An asterisk in Column 5 indicates the time stated is not required by statute.
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Date

Action

By or With
Whom Taken

Manual
Ref. §

Column §

Apr 26

Last day to post notice if early voling willbe
conducted on Sat, Apr 29. Must be posted 72
hours before voling begins.

City
Secretary

16.22(k)

1 Olh

Thur
Apr 27

Last day to post notice if early voting will be
conducted on Sun, Apr 30. Must be posted 72
hours before voting begins.

City
Secretary

16.22(k)

gth

Fri
Apr 28

Due date for filing second report of campaign
contribulions and expenditures by 5 pm. or
midnight if filed electronically.

City
Secretary

18.06(c)
18.08(a)
&(c)

81h

Sun
Apr 30

Apr30

Recommended last day for publication of notice of
first test of automatic tabulating equipment to be
used at a poiling place i the first test is on May 3.
Notice must be published at least 48 hours hefore

date of test.

Recommended last day for publication of notice of
first test of DRE equipment to be used ata polling
place if the first test is on May 3. Notice must be
published at teast 48 hours before test hegins for
DRE's. To assure 48 hours before test begins,
notice should be published by 3 day before date
of test.

NOTE: Even though Apr 30 is a Sun, these
deadlines are not extended because these notices
are contingent on testing heing conducted on May
3. Tests and notices could be delayed, but this is
not advisable.

City
Secrefary

City
Secretary

7.40(d)

7.38(d)

i‘6“'ﬁ

*6 Lh

Mon
May 1

May 1

Last day for publication of notice of first test of
automatic tabulating equipment to be used at a
central counting statlon if the first test is on May 4.
{48 hours before date of test.)

First day for death in family to qualify for late
{emergency) eatly voting.

City
Secretary

City
Secrefary

7.40(b) &
(d)

17.31

5lh

5[h

Tue
May 2

May 2

May 2-
Sat
May 6

LAST DAY OF REGULAR EARLY VOTING BY
PERSONAL APPEARANCE.

Recommended day for first test of automatic
tabulating equipment to be used at a polling place
ot central counting station and DRE equipment
to be used at a polling pface. If tests are conducted
on this recommended day, make sure all notices
have been published. See entries for Apr 30 and
May 1 for deadlines for notice publication.

As soon as early voting is over, and until 7:00 p.m.
May 8, early vofing materials may be delivered to
the early voting ballot board if nofice requirements
have been followed. (Continuous nofice posted for
24 hours before delivery.} The bhoard may process
the materials but may not count the ballots untif
polls open on election day, unless, the election is
heldjointly with a county with population of 100,000
or mare, in which case, ballots may be counted.

City
Secretary

City Secretary

City
Secretary

16.21(c)

7.40(d)

16.74(a) & (c)

4lh

*4“‘)

4" thru
close of
polls

Wed
May 3

Last day to receive an application to cancel mail
ballot without also returning the balfot..

City
Secretary

16.59(a)

3rd

*An asterisk in Column § indicates the time stated is not required by statute.
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Date

Action

By or With
Whom Taken

Mantual
Ref. §

Column 5

May 3

May 3

May 3-
Fri
May 5

May 3-
Fri
May 5
May 3-
May 6

Last day for conducting first test of automatic
tabutating equipment to be used al a polling place
(at least 48 hours before used for counting on
election day). To assure 48 hours before 7 a.m. of
election day, test must be by 3" day before. Notice
must be published at least 48 hours before date of

test.

Last day for conducting first test of DRE equipment
to be used at a polling place or central counting
station (atieast 48 hours before voting begins an
election day}. To assure 48 hours before 7 am of
election day, test must be by 3™ day before. Notice
must be published at least 48 hours before test
begins for DREs.

Recommended Bme to prepare list of registered
voters for early voting ballot board if more than one
early voling polling place. A new law for 2016
requires the early voting clerk to markthe names on
the list of registerad voters of persons who voted
early before this list is delivered fo the precinct
election judges.

Period to apply for lale (emergency) early voting
because of death in family May 1 or later. Requires
absence from county on election day.

Period to apply for late (emergency) early voting
hecause of iliness or disability originating onor after

Apr 24,

City
Secretary

City Secretary

Cily
Secretary

City
Secretary

City
Secrefary

7.40(c) & (d)

7.38(d)(1) &(2)

16.76
16.83(a)

17.33

17.17

3 rd

3 rd

*3rd
thru 1°

3rd
thru 1%

39thru
Election
Day,
5p.m.

Thur
May 4

Last day for first test of automatic tabufating
equipment to be used at a central counting
station. Test must be conducted at least48 hours
before the equipment is used for counting ballots.
Naotice must be published atleast 48 hours before
date of test.

Presiding Judge

7.40(b)

2nd

Fri
May 5

May 5

May 5

May 5

Last day fo deliver precingt list of registored voters
with the early voting voters marked, to presiding
judges and recommended date for delivery of
supplies fo presiding judges.

Recommended date for defivery of equipment fo
polting places (statutory deadline is 6 am. on
election day).

RECOMMENDED DAY TO POST NOTICE OF
COUNCIL MEETING to canvass the returns if
canvass will be on 3 day after efection. Notice
must be posted at teast 72 hours before time of

meeting.

Last day to submit an application (by close of
business) for and vote a ballof by personal
appearance due to dealh in immediate family that
occurred May 1 or later.

City
Secretary

City
Secretary

City

Secretary

City
Secretary

7.47(b)
16.83())

7.48

9.42(b)

17.33(b)

1st

*15[

-iulsl

*An asterisk in Column 5 indicates the time stated is not required by statute.
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2016
By or With Manual
Date Action Whom Taken Ref. § Column 5
Sat ELECTION DAY. Polls are apen 7a.m. o 7 p.m. City 17.441 E Day
May 6 Voting by sick or disabled voters at main early Secretary
voting place, 7 a.m. to 7 p.m., where electronic
voting systems are used at precinct polling place.
May 6 7 a.m. to 7 p.m. early voling clerk’s office must City 9.23 E Day
remain open for early voting activilies. Secretary
May 6 7 am. to 7 p.m. early voling clerk may receive City 16.58(c) E Day
marked mail ballots from the voterin-person, upon Secretary
showing of one of the accepted forms of
identification. The ballot must be inside the sealed
carrier envelope with the voter's signalure across
the flap.
May 6 5 p.m. deadline for late applications for ballots from City 17.16 E Day
vofers who became ill or disabled Apr 24 or later. Secretary 1717
May 6 Deliver early voting ballots, efc., to eary voling City 16.73{a) E Day
ballot board. Second key to ballot box Is delivered Secretary
by chief of police or marshal.
May 6 7 pm deadiine for receiving batlots from voters who City 17.17 E Day
became ill or disabled Apr 24 or later. Secretary
Mayé& 7 pmdeadiine for receiving early voting mail ballots. City 9.23{c) E Day
After ragular mail delivery, check mail box for early Secretary 16.58{a)
voting mail baliols,
May6 Receive precinctrecords, voted ballots, efc. (Chief City 9.33(d) E Day
of police or marshal receives keys to ballot boxes Secretary 9.34
containing voted ballots.) Mayor
May 6 LUNOQFFIGIAL TABULATION OF RESULTS. Cily 9.35 E Day
Secretary
Mon First day for public access fo early voling hy mail City 9.49(d} +2
May 8 roster and applications and for mailed early voling Secretary 16.56(g)
ballot materials.  EXCEPTION: Roster and 16.522(f)
materials for voters who submitied an annual ABBM
are not available forpublic access until after the last
election for which the annual application applies.
May 8 Last day to deliver provisional ballols fo Voler City 8.41(a) +2
Reglstrar of each county in which city is located. Secretary
Tue Provide Official STATEMENT OF ELECTED City 12.32(d} *+3
May 9 OFFICERNOT APPORNTED BY THE GOVERNOR Secretary
and OATH OF OFFICE to candidates who appear
to have won, or may win. These are now Secretary
of State Forms 2201 and 2204. These are
provided at this time forinformation. They must be
signed after the canvass.
May 9 First day elected officials may take office in a city | City Councilf City Secre- 10.24(d) +3

that cancelled its election; except in a Type A
general law city. For Type A generallawcities, see
the entry for May 12.

tary

*An asterisk in Column 5 indicates the time stated is not requived by statute,
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By or With Manual
Date Action Whom Taken Ref. § Column 5
May 9- Period during which early voting ballot board may Early Voting 16.74(f)(1) +3 thru
Mon meet to count ballots received from oulside the Ballot Board +9
May 15 United States if the early voting clerk certifies that
all ballots mailed from oulside the United Stales
have been recelved.
May 9- PERIOD FOR OFFICIAL CANVASS, Mayor sets City Council/ City 9.42(h) +3 thru
Wed axact day and hour. City secretary records results Secretary 9.44 +11
May 17 in election register as soon as practicable after
canvass. [Canvass may occur before 11" day only
if all FPCA ballots have been received and the
EVVB has completed the count of provisionat
balfots.]
May 9- Completion before canvass of report of eanly voles City 16.87 +3 thru
Wed cast for each candidate or measure, by election Secretary +11
May 17 precinct.
May 8- AFTER CANVASS, [SSUE CERTIFICATE OF Mayor 12.23 +3 thru
Wed ELECTION. A certificate of election may not be +11
May 17 | issued in a race if a recount is requested that
involves the winning candidate in that race, until
the recount is completed.

May 9- Partial manual count of electronically counted City 9.45 +3 thru
Tue bhallots if waiver not obtained from secretary of Secretary +21
May 30 state, must begin not later than 72 hours after polls {(+24)

close and be completed bythe +21% day. +21% day
is Sat, May 27. The date is extended to Tue, May
30 (+24" day), because Mon, May 29 is Memaorial
Day.
Thur Last day for receiving a ballot from ouiside the City 16.58(b} +5
May 11 United Slales. Secretary
Fri Last day for provisional voter to present 1D to voter Voter Registrar 16.261(g) +8
May 12 registrar or execute required affidavit.
May 12 Early voting ballotboard (EVBB) convenes fo count Early Voting 16.74(f) +6
eatly voting ballots received by Fri, May 12, from Ballot Board
outside the United States, if the early voling clerk
did not certify that all ballots mailed from outside
the United States had been received earlier.
(Provisional ballots may be processed afthis fime.}
May 12 Last day for voter registrar to complete the review Vater Registrar 9.41(d) +6
of provisional bailots.
May 12 | Last day for general custadian of election records City Secretary 9.41(d) 16
or presiding judge of the early vating ballot board TAC §81.175
to retrieve the provisional ballots from the voter (d)}3)
registrar unless the voter registrar designates a
time on the +7 day.
May 12 | Type A elected officials may qualify and assume Candidate with 12.34 +6
duties of office [L.GC §22.006]. The siatute states City
5% day after election, excluding Sundays. The Secrefary
resulting day is the 6" day after. Officials may not
take office until the canvass is complete uniess the
election was cancelled.
Sun ORDERING GF RUNOFF ELECTION, ifnecessary, City Council 14.04 +8 thru
May 14- | not later than 5" day after canvass. or +16
Mon Mayor
May 22

*An asterisk in Colunn 5 indicates the time stated is not required by slatute,
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May 2017 ELECTION CALENDAR

2016
By or With Manual
Date Action Whom Taken Ref. § Column §
Mon Last day for the EVBB to convene for counting the Early Voting 16.77(b) +9
May 15 | provisional ballots and any ballots received from Ballot Board
outside the U.S. by Thur, May 11, if not already
counted.
Tue Lastday for presiding judge of EVBB to mail notices Presiding Judge of 16.78 +10
May 16 | of rejected mail ballots to voters. EVBB
Wed LAST DAY for conducting the official canvassofthe City Councit 9.42(b) +11
May 17 | election.
Fri Period during which notice of disposition of Presiding Judge of 16.77(e) By 10" day
May 19- | provisional ballots must be mailed to voters. If 107 EVBB after
Tue dayis Sator Sun (May 20-21}, l[astday is Mon, May canvass
May 30 | 22. If 10" day is Sat, May 27, last day is Tue, May
30, because Mon, May 29 is Memorial Day.
Mon POSSIBLE PERIOD FOR RUNOFF ELECTION, City 14.03 20m-45"
May 28- | depending on date of official canvass, unless a Secretary/ day after
Mon charter provides fora later date. If 45" day after the Gity Council canvass
Jul 3 last day to canvass is Sat, Jul 1, the deadline is (20" 47%)
extended to 47" day, Mon, Jul 3.
Tue Last day for mailing results of manual count to City 9.45 +21
May 30 secretary of state, if nowaiveris obtained, +21% day Secretary (+24)
is Sat. The deadline is extended to Tue, May 30
{+24" day) because Mon, May 28, is Memottal Day.
Mon Last day to transmit election results by city precinet Mayor 9.44 +30
Jun b5 in electronic form to secretary of state. (Presiding Officer of the
Canvassing Commitiee)
Thur LAST DAY OF MANDATORY OFFICE HOURS. City 2.15 +40
Jun 15 Secretary
Thur First day for transfer of voted ballots from the City 9.50(g) +61
July 6 tocked ballot box to another secure container. Secretary
Mon Last day for timely filing of semiannual report of City 18.05 July 15
July 17 contributions and expendifures. July 15 is a Sat. Secretary (July 17}
The deadline is extended fo Mon, July 17.
Mon Last day of preservation period for ballots and City Secretary 9.50(g} +6
Nov 6, other precinct election records of city election. months
2017

Endnotes

[1] Follow home-rule city's charter proviston, if any.

[2] The city's governing body may choose to conduct a mock student election under EG §276.007. The
major steps taken for a general election should be taken for a student election. The student elaction may
be held on the first day before the election, but results must not be published until after the polls close

on election day.

NOTE ON CALENDAR FOR SPECIAL OR RUNOFF ELECTION

To prepare a calendar for a special election to fill a vacancy in office, see M §13.02;
election on a measure, see M §15.02; for a runoff election, see M §14.03.

NOTE ON CONTEXT

for a special

When reading a sectlon of the Election Code, remember to read the chapter and subchapter titles to

determine if the section you are reading applies to cities.

#An asterisk in Column 5 indicates the time stated is not required by statute.
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0vi|la City Council

AGENDA ITEM REPORT
Item 4

Meeting Date: Jén-uary 9, 2017 Depértment: -Adr-ninistration
XIDiscussion [{Action Budgeted Expense: [ [YES [[INO [XIN/A
Submitted By: Dennis Burn, CM. Amount: N/A
Reviewed By: [X] City Manager City Secretary  [X] City Attorney

[] Accountant Other: Glennell Miller

Attachments:

1. Resolution R2017-01

Agenda Item / Topic:

ITEM 4. DISCUSSION/ACTION - Consideration of and action on Resolution R2017-01 of the City
Council of the City of Ovilla, Texas, appointing a deputy city secretary and providing an
effective date.

Discussion / Justification:

In the recent month the city secretary was unexpectedly absent for an extended period including during
the December 12, Ovilla Council Meeting. It would benefit staff and Council to have a deputy city
secretary appointed to be able to act in complete and official capacity as the city secretary in the event
of an emergency absence. This requires Council to make an appointment.

Glennell Miller has been with Qvilla since 2012 as an assistant to the city secretary. With Council's
approval and appointment of Ms. Miller as Deputy City Secretary, the city manager will revise her job
description. There will not be a monetary change for this position.

Ovilla’s legal counsel prepared the resolution.

Recommendation / Staff Comments:

Staff recommends approval.

Sample Motion(s):

| move to approve Resolution R2107-01 of the City Council of the City of Ovilla, Texas, appointing
Glennell Miller as Deputy City Secretary, effective January 09, 2017.




RESOLUTION NO. R2017-01

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OVILLA, TEXAS, APPOINTING
A DEPUTY CITY SECRETARY AND PROVIDING AN EFFECTIVE DATE.

WHEREAS, the City of Qvilla, Texas, has previously created and currently maintains an
office of City Secretary; and

WHEREAS, in the absence of the City Secretary, there is no authority to attest or sign
on behalf of the City or serve in that official capacity; and

WHEREAS, the City Council has determined that there is a need to have a Deputy City
Secretary to during an absence of the City Secretary.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF OVILLA,
TEXAS, THAT:

SECTION 1.  Glennell Miller is hereby appointed Deputy City Secretary of the City of Ovilla,
Texas. During an absence of the City Secretary, the Deputy City Secretary shall perform the
duties, and shall have the powers, of the office of the City Secretary. The Deputy City Secretary
shall report directly to the City Secretary.

SECTION 2.  This resolution shall be in force and effect immediately upon passage and
approval.

RESOLVED, PASSED and APPROVED, this 9t day of January 2017.

CITY OF OVILLA, TEXAS

Richard Dormier, Mayor
ATTEST:

Pamela Woodall, City Secretary

RESOLUTION 2017-01-DEPUTY CITY SECRETARY I



City of

Ovilla Ovilla City Council

AGENDA ITEM REPORT

Item 5 - Items pulled from Consent

Meeting Date: January 09,.2-01.7 Department: Admihistratioaninance
XDiscussion [X]Action Budgeted Expense: [ ] YES [ INO [XIN/A
Submitted by: Staff Amount: N/A

Discussion / Justification:
All consent items are attached for Council consideration. Any items pulled from the Consent agenda
will be reviewed under this item.

Recommendation / Staff Comments:

Staff recommends approval.

Sample Motion(s):

| move to approve ...




